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JI0 PIIIIEHHSI BUKOHABYOTO

KOMITETY MICBKOI paau

13.02.2020 Ne 1 (B pemakuii pilieHHs
BUKOHABUOTO KOMITETYy MIiCBhKOi paau
BiJ1 25.10.2022 Ne 113)

THOOPMAIIIMHA KAPTKA
aIMIHICTPAaTHBHOI MOCJIYIM 3 JIePKaABHOI peecTpallii pilieHHs PO BiIMiHy pilIeHHS PO
NPUNUHEHHS WPUAHYIHOI 0c00HU (KpiM rpoMaacbKkoro (popMyBaHHs)

Binain «IlleHTp HaTaHHA aAMIHICTPATUBHUX MOCJIYT» BUKOHABYOr0 KoMiteTy Bamrancbkoi

MiCbKOI paau

Indopmanis npo cyd’exkra HAJaHHA AAMIHICTPATHBHOIL OCJIYTH
Ta/a00 HEeHTPy HAJaHHS aAMiHICTPATHBHUX MOCJIYT

Micue3HaxomKeHH Byn. llonraBcbka, 41, M. bamranka, bamTaHcbkuil pailoH
Muxkomnaisceka 00i1., 56101

Iadopmanis  momo  pexumy | B moneninok 3 8.00. mo 17.00., o6ixnas nepepsa 3 12.00 mo 13.00,

poboTtu 3 BiBTOpKa 10 YeTBep 3 8.00 mo 17.00, oGimus mepepsa 3 12.00 go
12.45
B 11’ saTHUIIO 3 8.00 10 16.00, 06ixus mepepsa 3 12.00 mo 12.45
BUXIJIHHIA JIeHb Cy00Ta, HEILIISA

Tenedon/dakc (moBigkn), | Ten. (05158) 2-76-16, e-mail: cnap_bashtanka@ukr.net

ajgpeca EJEeKTPOHHOI IIOIITH Ta
BeO-caiT

HOpMaTI/IBHi AKTH, AKUMHU PErVIaMEHTYETHCA HAIaHHA a)flMiHiCTpaTI/IBHO'l. mocJjIyru

3akoHM YKpaiHu

3akoH Ykpainu «IIpo nepikaBHy peecTpallilo IOPUANYHUX OCIO,
¢b131MUHUX 0C10 — MIANPUEMIIIB Ta TPOMAICBKUX (POPMYBaHb»

Axtu Kabinery MiHicTpiB
Ykpaiau

AKTH LIEHTpaJIbHUX OpraHiB
BUKOHABYOI BJIaJIU

Haka3 Minicrepcta roctuuii Ykpainu Bijx 09.02.2016 Ne 359/5
«IIpo 3atBepmxenns [lopsaky aep)kaBHOI peecTpallii FOPUIMIHUX
0ci0, ¢13uyHUX 0Ci0 — MIAMPHUEMIIIB Ta TPOMAJICEKUX (OPMYyBaHb,
10 HE MAIOTh CTaTycy IOPUIUYHOI OCOOM», 3apeecTpOBAHUMN Y
Minicrepetsi octuuii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmkenHss Ilopsaky (QyHKIIOHYBaHHS IMOPTaly
eJIEKTPOHHHUX CEepBICIB IOPUIMYHUX 0Ci0, ¢i3UuYHUX o0ci0 —
HIAIPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb, 1110 HE MAIOTh CTaTyCy
IOPUJIMYHOT 0coOm», 3apeecTpoBaHui y MiHicTepcTBl rOCTHLT
VYkpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPpHMAHHS aAMIiHICTPATHBHOI OCJIYTH

[TizxcraBa my1st oTpUMaHHS
aJIMIHICTPAaTUBHOI OCITYTH

3BepHEHHS YIIOBHOBAKCHOTO MPEJCTABHUKA FOPHUIUIHOI OCOOU
(maii — 3assBHHK)

Buuepnnuii nepenik
JOKYMEHTIB, HEOOX1THUX ISt
OTpUMaHHS aIMIHICTPAaTUBHOI

[IpumipHuk opuriHany (HOTapiajJbHO 3acBiAYeHa  KOIIis)
pillIeHHS YYaCHUKIB IOPUIMYHOI 0coOM abo0 BIAMOBIIHOIO OpraHy
IOpUINYHOT 0COOM, a y BHMAAKaxX, MEpea0aYeHnX 3aKOHOM, —




MOCITyTH

PIIIIEHHS BIMOBITHOTO JIEP>KaBHOTO OpraHy MPO BIIMIHY PilllEeHHS
PO MPUITUHEHHS IOPUAUYHOT 0CO0H;

MPUMIPHUK  OpWTiHATy (HOTapiaJIbHO  3acBiueHa  KOIIis)
JOKYMEHTa, 10 3acBiJluye TOBHOBAXKCHHS IPEACTABHHUKA
3aCHOBHMKA (y4JacCHUKA) IOPUAMYHOI 0OCOOM — y pasi ydacTi

MpeICTaBHUKA 3aCHOBHHMKA (y4acHHWKA) IOPUAMYHOI 0COOHM Yy
OPUMHSATTI  pIIEHHS YIOBHOBAXXEHUM OpPraHOM  YIPaBIiHHSI
IOpUJIMYHOT 0COOH.

VY pa3i momaHHS JOKYMEHTIB, KpIM BHIIQJKy, KOJIM BiJIOMOCTI
PO MOBHOBAKEHHS IHOTO MPEICTABHUKA MICTATHCA B C€IHHOMY
JIEP)KaBHOMY PEECTpl  IOPUIMYHUX 0OCi0, (¢i3uuyHux ocid —
OiANPHEMIIB  Ta TPOMAACHKUX (OPMYBaHb, MPEIACTABHUKOM
JIOJIATKOBO  TMOJIAETHCA TMPUMIPHUK OpHUTiHATY (HOTapiaabHO
3acBiJueHa KOIlisl) TOKYMEHTa, 1110 3aCBiI4y€ HOTO MOBHOBAXECHHSI.

SIKIIO0 JOKYMEHTH MOJA0ThCS 0COOMCTO, 3asiBHUK IpEN'sBIsiE
CBili MaCIIOpPT TpoMajsiHUHA YKpaiHu, a00 THMYACOBE TIOCBITYEHHS
rpoMajissHuHa YKpainu, ado MacrnopTHUN TOKYMEHT 1HO3eMIIs, a0o
MOCBITYEHHST 0coOM 03 rpoMajTHCTBA, a00 MOCBIIKY Ha MOCTiiHE
a00 TUMYACOBE MPOKUBAHHS

9 |Cnocib nomaHHsS JOKYMEHTIB, 1. V mnanepoBiii (opmi AOKYMEHTH TOAAIOTHCSA 3aSBHUKOM
HEOOX1THHUX JJISI OTPUMaHHS 0co0rcTO 200 MOIITOBUM BiANPAaBIICHHSIM.
aJIMIHICTPAaTUBHOI IOCITYTH 2. B enexTponHiii (popMi JOKYMEHTH MOJAIOTHCS Yepe3 MopTal
CJICKTPOHHHX CEPBICIB
10 |ITnatHicTh (6€30TUIATHICTH) be3omiatHo
Ha/IaHHS aIMiHICTPaTUBHOI
MOCITyTH
11 |Crpok HamaHHs JlepxaBHa peecTparlisi MPOBOAUTHCS 32 BIJACYTHOCTI IMiICTaB IS
aJIMiHICTPATUBHOI MTOCITYTH 3YOUHEHHS pO3IIAAy JOKYMEHTIB Ta BIAMOBH Yy JI€p’KaBHIH
peectpariii mpoTsaroM 24 TOAWH MICHS HAIXOJHKCHHS JOKYMEHTIB,
KpIM BUX1JIHUX Ta CBITKOBHX JHIB.
3yNUHEHHS PO3IJsAYy JOKYMEHTIB 3IIHCHIOETBCS Y CTpOK,
BCTaHOBJICHUH JJIs1 IEpKaBHOI peecTpartii.
CTpoK 3yNmUHEHHS pO3TJISAAy JOKYMEHTIB, TIOJaHUX JUIS
Jep>KaBHOI peecTpallii, CTAaHOBHUTH 15 KalleHJapHUX THIB 3 JIaTH iX
3YIUHEHHS
12 |Ilepenik miacraB g 3ynuHeHHs | [logaHHs MOKyMeHTIB a0o BioMocTed, BH3HAYEHHX 3aKOHOM

O3Sy JOKYMEHTIB, TTOJTaHUX
JUIsL Iep>KaBHOI peecTparii

Vkpainu «[Ipo aepkaBHY peecTpallito pUIAIHUX 0¢10, Hi3nIHUX
0ci0 — MiIIPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHbY», HE B IOBHOMY
o0cs131;

HEBIAMOBIAHICTh TOKYMEHTIB BUMOI'aM, YCTAaHOBJIEHUM CTaTTEIO
15 3akony VYkpainu «IIpo nepkaBHY peecTpalilo HOPUAMYHUX
oci0, pi3nuHUX 0ci0 — MIAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb;

HEBIIMOBIIHICTh ~ BIJIOMOCTEH, 3a3HauYE€HUX Yy 3asdBl MPO
JIepKaBHY pEECTpallito, BIJOMOCTSM, 3a3HAUYEHUM y JOKYMEHTaX,
MOJAAHUX JUIsl JIEpXKABHOI peecTpariii, abo BIJOMOCTAM, IO
MICTATbC B €IMHOMY JEpKaBHOMY pEECTpl IOPHUIWYHUX OCiO,
¢b131uuHUX 0C10 — MIANPHUEMIIIB Ta TPOMAICHKUX (JOPMYBaHb;

HEBIAMOBIAHICT BIIOMOCTEW, 3a3HAU€HUX Yy JOKYMEHTax,
MOJAHUX JJIS JACPIKABHOI peecTparlii, BIIOMOCTSIM, 1110 MICTATHCS B
€aMHOMY JIep’)KaBHOMY PEeCTpl IOPUIMUHUX 0ci0, Pi3nuHuX 0cib —
HIIPUEMIIIB Ta TPOMAJICBKUX (POPMYBaHb;

HOoJaHHA ,Z[OKyMCHTiB 3 NMOPYHICHHAM BCTAaHOBJICHOI'O




3aKOHOJIaBCTBOM CTPOKY JJIS iX TTOTaHHS

13

[Tepemnik mizcraB j1s BIIMOBU Y
nep>KaBHIN peecTparii

JlokyMeHTH oJjaHO 0c00010, SIKa HE Mae Ha 11€ TOBHOBAYKEHb;

y €IuHOMY JepKaBHOMY PEECTpl IOPUAWYHUX OCiO, (i3ndyHuX
0oCci0 — MIANPUEMINB Ta TPOMAJCHKUX (OPMYBaHb MICTATHCSA
BIJIOMOCTI TIPO CYAOBE PIMICHHS I0A0 3a00pOHU TPOBEIACHHS
peecTpariitHoi mii;

HE YCYHYTO MIiJCTaBH IJIsi 3yNUHEHHS PO3TJSAY JOKYMEHTIB
MPOTSATOM BCTAHOBJIEHOTO CTPOKY;

JOKYMEHTH cyrepedarh BuMoram KoHCTUTyIIi Ta 3aKOHIB
VYkpaiunuy;

HEBIINOBIIHICTh HAHMEHYBAHHS BUMOTaM 3aKOHY

14

Pe3ynpraT HamaHHA
aJIMIHICTPAaTUBHOI OCITYTH

BHecenHsi BigmoBiAHOrO 3amucy 10 €AMHOTO JAEpKaBHOTO
peecTpy IOpUAMYHUX OcCi0, (i3MYHMX O0ci0 — MiANpUEMIIB Ta
rpoMajicbkux (hOpMyBaHb;

BUIKCKA 3 €JIMHOTO JEP>KAaBHOTO PEECTPY IOPHINYHHUX OCIO,
¢b13uuHuX 0Ci0 — MIANPHUEMIIIB Ta TPOMAICHKUX (DOPMYBaHb;

MOBIIOMJICHHS TPO BIAMOBY y JepXaBHIM peecTtpamii i3
3a3HauY€HHSM BUKIIFOUHOTO MEPENiKy MiCTaB A BiAMOBH

15

CriocoOu oTprMaHHSI BiIMOBI 1
(pe3ynbTary)

Pesynpratn HamaHHS aaMiHICTpaTUBHOI mocHyru y cdepi
JIep’)KaBHOI peecTpallii B €ISKTPOHHINA (OpMi ONPHIIIOHIOIOTHCS
Ha MOPTaJIi eJIEKTPOHHHUX CEPBICIB Ta AOCTYIHI JUIA iX MOIIYKY 3a
KOJ/IOM JIOCTYIIY.

3a OaxaHHSIM 3asBHUKA 3 €IMHOTO JEPKABHOTO PEECTPY
IOpUIMYHUX 0CI0, QI3MYHUX OCIO — MIAMPUEMIIIB Ta TPOMAJICHKUX
dopMyBaHb HAga€ThCS BHUMHCKA Yy Tameposiid  ¢opmi 3
IPOCTaBJICHHAM HIANUCY Ta IEeYaTKU JEpKaBHOI'O peecTparopa Ta
nedaTky, Bu3HaueHoi 3akoHoM VYkpainm «[Ipo HoTapiaty (y
BUIAJIKY, AKILO JEpKaBHUM PEECTPATOPOM € HOoTapiyc) — y pasi
NOJaHHS JOKYMEHTIB JUIS JepXKaBHOI peecTpalii y mamnepoBii
bopmi*.

VY pasi BIIMOBH y JIep>KaBHIH peecTpallli JOKYMEHTH, MOAaH1 JUIs
JIepKaBHOT peecTpallii, MOBEPTAIOThHCS (BUIAIOTHCS, HAJICUIAIOTHCS
MOIITOBUM BIANPABICHHSIM) 3asBHUKY HE II3HIIIE HACTYIHOIO
poboYoro JHS 3 JIHS HAAXO/DKEHHS BiJ| 3asBHUKA 3asBM NpO iX
MIOBEPHEHHS

*Tlicns BIPOBAKEHHS NPOrPAMHOTO 3abe3NeueHHs €IMHOr0 JIEP)KaBHOTO PEECTPY IOPUIMYHHUX 0Ci0, (i3MyHMX 0Ci0 — MiANpHEMINB Ta rpoMajchkuX (GOpMyBaHb, CTBOPEHOIO
BiANOBiHO 110 3akoHy Ykpainu «IIpo aepkaBHy peecTpaiito IpHIATYHUX 0¢i0, Qi3HYHUX 0Ci6 — MiANPHEMIIIB Ta TPOMACEKUX (HOPMYBaHbY.

Havanpauk Biaauty

Annpiit KOHOHEHKO
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JI0 PIIIIEHHSI BUKOHABYOTO

KOMITETY MICBKOI paau

13.02.2020 Ne 1 (B pemakuii pilieHHs
BUKOHABUOTO KOMITETYy MiCBhKOi paau
Bij1 25.10.2022 Ne 113)

TEXHOJIOI'TYHHA KAPTKA

HA/IAHHA aAMIHICTPATUBHOI MOCIYTH
3 IepPsKaABHOI peecTpailii pileHHsi PO BiAMIiHY pillleHHsI PO NPUINIUMHEHHA IOPUIAMYHOI 0c00M (KpiM
rpoMajJcLKoro ¢popmyBaHHs)

ETanu onpairoBaHHs BingnosigansHa CTpyKTypHI MiAPO3ALTH CTpoKM BUKOHAHHS
3BEPHEHHS IIPO HAJJaHHS nocajioBa oco0a cy0’exTa HaJlaHHS erariB (1ii, pileHHs)
aJIMIHICTPAaTUBHOI TIOCITYTH cy0’exTa HaJlaHHS aZIMIHICTPaTHUBHOI
aJIMIHICTPATUBHOI | MOCIYTH, BIAMOBIIaTbH1
MOCITyTH 3a eTan# ([0, PiIeHHs)
1. IIpuiioM JOKYMEHTIB 3a HepxaBHuit Bigmin ITHAIT B nenp HagxomKeHHS
OIIMCOM - y pa3i MOAaHHs peecTpaTop. JOKYMEHTIB.
JTOKYMEHTIB y MaliepoBiii
dopwmi.
2. BurorosiieHHs KoOITii JepxaBHUI Bigmin ITHAIT [Ipotsirom 24 ronun
JIOKYMEHTIB B €JIEKTPOHHII peectpartop. ISl HAIXO/KEHHS
dbopMi - y pasi mogaHHs JIOKYMEHTIB, TIOJIAHUX
JOKYMEHTIB Yy TMarnepoBiii TUTSL IEp>KaBHOT
bopmi. peectpariii Ta
MIPOBEICHHS THIIINX
peecTpalitHux aii, KpiMm
BUX1JIHUX Ta CBITKOBHX
JTHIB.
3. BHeceHHs komii JepxaBHuit Bignin ITHAIT [Ipotsarom 24 rogun
JIOKYMEHTIB B €JIEKTPOHHIHN peecTpartop. ISl HATXOKEHHS
dbopmi 10 €1uHOTO JOKYMEHTIB, TIOJTAHUX
JIEPKABHOT'O PEECTPY. JUTA Iep:KaBHOT
peecTpariii Ta
MIPOBEICHHS THIIINX
peecTpariitHuX aii, KpiMm
BUXIJIHUX Ta CBITKOBHX
TTHIB.
4. IlepeBipKy JOKyMeHTIB Ha |/lep>kaBHUI Bignin ITHAIT [Ipotsarom 24 rogun
HasBHICTH MICTaB JJIs peectparop. MICTIST HATXOKEHHS
3YIIHHEHHS PO3TIISAY JOKYMEHTIB, TIOJJAHUX
TOKYMEHTIB. TUTSL IePIKaBHOL




peectpariii Ta
MIPOBEICHHS THIINX
peecTpariiHux aii, KpiMm
BUXIJTHUX Ta CBATKOBUX
JTHIB.

5. TlepeBipky mokymeHTiB Ha | [lepaBHUM Bigmin [THAII [IpoTsirom 24 ronun

HAsIBHICTB MIJCTaB JIJIS peecTparop. ICIISI HATXO/KCHHS

BiJIMOBH B JICp>KaBHIH JIOKYMEHTIB, TIOJTAHUX

peecTpariii. JUTA Iep>KaBHOT
peecTpariii Ta
MPOBEJICHHS 1HILINX
peecTpamiitHux aii, Kpim
BUXIJIHUX Ta CBITKOBHX
JIHIB.

6. IlpoBenenus HepxaBHuit Bigmin [THAII [IpoTsirom 24 ronun

peectpariiitHoi aii (y Tomy peectparop. ICJISI HAJTXOKCHHS

YHCIIl 3 ypaxyBaHHAM JOKYMEHTIB, TIOJIAHUX

MPUHIIMITY MOBYA3HOT 3T0/TH) JUISL IEp>KaBHOT

3a B1JICYTHOCTI MiICTaB Jyis peecTpairii Ta

3YNUHEHHS PO3TIIATY MPOBEJICHHS 1HILINX

JTOKYMEHTIB Ta BiIMOBH B peecTpatifHux Aii, KpiM

JepKaBHIN peecTparii BUX1JIHUX Ta CBITKOBHX

IIUITXOM BHECEHHS 3aITUCy JI0 TTHIB.

€IMHOTO e KaBHOTO

peectpy.

7. @opMyBaHHS Ta HepxxaBHUi Bignin ITHAII [Ipotsarom 24 rogun

OTIPUIIIOIHECHHS Ha TIOPTaJli | peecTparop. ISl HATXOKEHHS

€JIEKTPOHHUX CEPBICIB
pe3yibTaTiB HaJaHHS
aJIMIHICTPATUBHUX IMOCIYT y
cdepi AepKaBHOI peecTpaliii.

JIOKYMEHTIB, MTOAaHNX
JUTA Iep:KaBHOT
peecTpariii Ta
MIPOBEICHHS 1HIIINX
peecTpariitHux aii, KpiM
BUXIJIHUX Ta CBITKOBHX
TTHIB.

Pimenns, aii ado 0e3disNIbHICTE Aep:KaBHOTO peecTpaTopa, Cyo’ ekTa AepKaBHOI peecTpalii MOKYyTh OyTH
YTb OyT

ocKaprkeHi 10 MiHicTepcTBa FOCTHINT YKpaiHu Ta HOTO TEpUTOpiaIbHUX OpraHiB abo 70 Cymay.

Havansnuk Bigginy

Annpiit KOHOHEHKO




