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710 PIIIIEHHSI BUKOHABYOTO

KOMITETY MICBKOI pajau

13.02.2020 Ne 1 (B pemakuii pilieHHs
BUKOHABYOTO KOMITETYy MICBKOi paau
BiJ 25.10.2022 Ne 113)

TH®OPMAIIIHHA KAPTKA

aJAMIHICTPaTHUBHOI MOCJIYTH 3 JePKABHOI peecTpauii mepexoay IOpUAHYHOI 0CO0H 3 MOIEJIBLHOI0
CTATYTy Ha AisSVIbHICTH HA MiICTAaBi BJIACHOI0 YCTAHOBYOI0 JOKYMEHTA (KPiM rpoMaacbKOro

dopmyBaHHs)

Binain «l{eHTp HajaHHs aAMIHICTPATUBHUX MOCJIYI» BUKOHABYOr0 KoMitery bamrancbpkoi

MiCbKOI paau

Indopmanis np

0 cy0’eKTa HAJAaHHA aAMIHICTPATUBHOI MOCJIYTH

Ta/a00 HEHTPY HAAHHA A/AMIHICTPATUBHMUX MOCIYT
Micue3HaxomKeHHS Byn. [IlonraBceka, 41, ™. bamranka, bamrancekuii paiion
MukomnaiBcska 06:1., 56101
[ndpopmanis  momo  pexumy | B moneainok 3 8.00. qo 17.00., 06inus nepepsa 3 12.00 go 13.00,
poboTH 3 BiBTOpKa 10 4erBep 3 8.00 mo 17.00, ob6igas mepepsa 3 12.00 mo
12.45
B 1’ sitHUIO 3 8.00 mo 16.00, 06iaus mepepsa 3 12.00 mo 12.45
BUXIIHHH IeHb Cy0O0Ta, HELIsS
Tenedon/dakc (moBimkm), | Ten. (05158) 2-76-16, e-mail: cnap_bashtanka@ukr.net

ajzipeca eJEKTPOHHOI IMOIITH Ta
BeO-caiT

HopmaTtuBHi akTH, IKUM

1 PerJIaMeHTYEThCS HAJaAHHA aJAMIHICTPATHBHOI OCJIYTH

3akoHH YKpaiHu

3akon VYkpainu «[Ipo nepkaBHy peecTpaiiio OPUAUYHHX OCi0,
¢b131MYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICBKUX (HOPMYBaHb)»

Axtu Kabinery MiHicTpiB
Ykpaiau

AKTH LIEHTpaJIbHUX OPTaHiB
BUKOHABYOI BJIagd

Haka3 MinictepctBa roctuiii Ykpainu Bix 18.11.2016 No 3268/5
«[Ipo 3arBepmxeHHs ¢opMm 3asB y cdepi IepkaBHOI peecTparii
IOpUANYHUX 0Ci0, (PI3UYHHUX O0Ci0 — MIANPHEMINB Ta TPOMAACHKUX
dbopmyBaHby», 3apeecTpoBaHMi y MiHICTEpCTBl IOCTHINT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxkenns Ilopsaky nepxaBHOI peecTpauii IOPUIAYHUX
oci0, pi3uyHUX 0CiO — MIANPHUEMIIB Ta TPOMAACHKUX (POPMYBaHb, 10
HE MAaloTh CTaTycy IOpPUAWYHOI OCOOM», 3apeecTpoBaHUN Yy
Minicrepersi roctunii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa foctuuii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo  3arBepmxenHs  Ilopsaky — GyHKIIOHYBaHHS — MOpTaly
€JIEKTPOHHUX CEpBICIB  IOPUIMYHUX 0cCi0, (i3uyHHX 0cCi0
MIIIPUEMIIIB Ta TPOMAJACHKUX (OpMyBaHb, II0 HE MAalOTh CTATyCy
IOPUINYHOT 0coOm», 3apeecTpoBaHMi y MiHICTepPCTBI FOCTHUIIT

Vkpainu 23.03.2016 3a Ne 427/28557

YMOBM OTPUMaHHS AAMIHICTPAaTHBHOI MOCIYTH




[TizcTaBa 1yist OTpUMaHHS
aJIMIHICTPAaTHUBHOI OCIYTH

3BEpHCHHSI YIMOBHOBAXCHOTO TIPEJICTABHUKA FOPUINYHOI 0coOU
(mani — 3asiBHHK)

Buuepnawuii nepesik T0KyMEHTIB,
HEOOXI1THUX I OTPUMaHHS
aJIMIHICTPAaTHUBHOI TIOCIYTH

3asBa Mpo Jep>KaBHY PEECTPALIiO MEPEXOY 3 MOJCIBHOTO CTaTyTy
Ha JisUIbHICTh HA MiJICTaBl BIACHOI'O YCTAHOBYOI'O JJOKYMEHTA;

NPUMIPHUK OpHTiHamy (HOTapiadbHO 3acBiAueHa KOIIis) PILICHHS
YIIOBHOBAXEHOI'O OpraHy yIpaBlIiHHS IOPUAUYHOI o0cobu mpo
mepexiy Ha MJiSUIbHICT, Ha TMIJACTaBli BIACHOTO YCTaHOBYOTO
JIOKYMEHTA Ta 3aTBEPPKEHHS YCTAHOBYOIO JJOKYMEHTA;

YCTAaHOBYMH TOKYMEHT IOPHINYHOT 0COOH;

NPUMIPHUK  OpuriHany  (HOTapiaJbHO  3acBiJYeHA  KOIIif)
JOKYMEHTA, 110 3aCBiUy€ MOBHOBAXCHHS MPECTABHUKA 3aCHOBHUKA
(yuyacHuKa) IOpUAWYHOI OCOOM — Yy pa3l ydacTi NpeJcTaBHUKA
3aCHOBHMKA (yJacHUKA) FOPUIAMYHOI OCOOM y MPHUHUHATTI PIilICHHS
YIIOBHOBA)XEHUM OPraHOM YIPaBIiHHS IOPUAUYHOI OCOOH.

VY pa3i mojaHHS AOKYMEHTIB, KpIM BUNAJKY, KOJH BIJIOMOCTI TpO
MMOBHOB&KEHHS I[bOTO IMPEJCTaBHUKA MICTATbCA B E€auMHOMY
Jep)KaBHOMY PEECTpi IOpUAMYHHX o0ci0, (i3uuHux ocid —
MIJOPUEMIIIB Ta TPOMAACBKHX (OpPMYBaHb, MPEICTABHUKOM
NOJATKOBO  TOJAEThCS  MPHUMIPHUK  OpUTIHANY  (HOTapiajJbHO
3acBiueHa KOIIisl) TOKyMEHTa, [0 3aCBiIYy€ HOTO TTOBHOBAYKEHHS.

SIKII0 TOKYMEHTH MOJIAl0ThCA 0COOUCTO, 3aABHUK MPE'SIBIISE CBiit
MacmopT TrpoMaasHuHA YKpaiHu, abo THMYacoBe IOCBIIYCHHS
rpomMaasHuHa YKpainu, ab0 MacnopTHUM JAOKYMEHT iHo3eMmils, abo
MOCBiTYeHHsI 0co0M 0e3 TpOoMaasiHCTBA, a00 TOCBIJIKY Ha TOCTiiHE
ab0 TUMYacOBE MPOKUBAHHSA

Crnioci6 nmogaHHs TOKYMEHTIB,
HEOOX1THUX JIJIS1 OTPUMAHHS
aJIMIHICTPATUBHOI MOCIYTH

1. YV mnamepoBiii Qopmi [OKYMEHTH MOAAIOTHCS 3asBHUKOM
0co0ucTO 200 MOIITOBUM BiATIPABICHHSIM.

2. B enekTpoHHid (GOpMi JOKYMEHTH TOIAOTHCS 4Yepe3 IMopTall
€JIEKTPOHHHX CEPBICIB

10

[TnatHicTh (6€30MIaTHICTD)
HaJaHHS aMIHICTPATUBHOI
MOCITYTH

besoruiaTtHO

11

Ctpoxk HajaHHSA
a/IMIHICTPAaTUBHOI OCIYTH

Jlep>xaBHa peecTpallisi TPOBOIUTHCA 3a BIJCYTHOCTI MIJCTaB st
3YNUHEHHS pO3INAAy JOKYMEHTIB Ta BIIMOBH Yy JepKaBHIN
peecTparii mpoTsiroM 24 TOAWH TMiCHs HAAXO/KEHHS JOKYMEHTIB,
KpIM BUXIJHHUX Ta CBSITKOBHX JHIB.

3yNUHEHHS pO3IJIAAy JOKYMEHTIB
BCTAHOBJICHUH JJIs JIepKaBHOI peecTparii.

CTpoK 3ynuHEHHS O3Sy TOKYMEHTIB, TOJIAHUX JIJISl IEPKaBHOT
peecTpariii, CTaHOBUTH 15 KaJleHJapHUX JIHIB 3 IaTH 1X 3yMUHEHHS

3IACHIOETBCS Y CTpOK,

12

[lepenik mijgcTaB Ass 3yIUHEHHS
PO3IIIAY JOKYMEHTIB, MTOAAHUX
JUIsL Iep>KaBHOT peecTpartii

[Toganust moKymMeHTIB a00 BiZIOMOCTEH, BHU3HAYEHHX 3aKOHOM
Vkpainu «[Ipo nepkaBHy peecTpaliio ROPUIUYHUX 0Ci0, HI3MUHMX
0ci0 — MIANPHUEMIIB Ta TPOMAJCHKUX (DOPMYBaHb», HE B MOBHOMY
00cs3i;

HEBIJIMOBIAHICTh IOKYMEHTIB BUMOTaM, YCTAaHOBJIEHUM CTarTero 15
3akoHy Ykpainu «[Ipo aepikaBHY peecTpaliio IOpUAMYHHX OCiO,
(b13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (HOPMYBaHbY;

HEBIAMOBIIHICTh BIIOMOCTEH, 3a3HAUEHUX Y 3asBl MPO JEp>KaBHY
peECTparlito, BIIOMOCTSIM, 3a3HaYE€HUM Y JOKYMEHTAaX, TOJaHUX ISt
JepKaBHOI peecTparlii, a00 BIJOMOCTSIM, IO MICTIThCS B €IUHOMY
NEpKAaBHOMY pEECTpl IOPUIMYHMX 0cCi0, ¢i3uyHuUX ocid6 —
HiANPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb;




HEBIIMOBIIHICTh BIIOMOCTEH, 3a3HAUYCHUX Y IOKYMEHTAaX, MOJaHUX
JUIsL Iep’KaBHOI peecTpalii, BIIOMOCTSIM, IO MICTATbCA B €IHMHOMY
Jep>)KaBHOMY peectpi OPUTUIHUX oci0, (hi3nIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKHIX (POPMYBaHb;

NOJAaHHS ~ JOKYMEHTIB 3  IOPYUIEHHAM  BCTAHOBJIEHOI'O
3aKOHOJABCTBOM CTPOKY I 1X ITOJAAHHS

13

[lepenik miacTaB i BiIMOBHU y
JepkaBHIN peecTpartii

JIOKyMEHTH MoJJaHO 0CO0O0I0, SIKa He MAa€ Ha 1€ TTIOBHOBAXCHB;

y €auHOMY JEp)KaBHOMY PEECTPl HOPHAMYHUX 0Ci0, (i3udHUX
oci0 — WIANPHEMIIB Ta TPOMAACBKUX (OPMYBaHb MICTATHCA
BIZIOMOCTI TpPO CYyJIOBE PpIIMIEHHSA M0AO0 3a00pOHM TPOBEICHHS
peectpariitHoi mii;

HE YCYHYTO IiJCTaBU [UIS 3yNMUHEHHS PpO3IJISIAY JOKYMEHTIB
MIPOTSATOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cynepevars Bumoram KoHcTutyii Ta 3aKkoHiB YKpaiHu

14

Pesynbrar HamanHs
aJIMIHICTPATUBHOI MOCIYTH

BHeceHHs BiAMOBIAHOTO 3anKcy 10 €IMHOTO AEPKaBHOTO PEECTPY
IOPUIMYHUX OCi0, (i3UYHUX 0CI0 — MIANPUEMIIIB Ta TPOMAICHKUX
(dbopmyBaHb;

BUMKCKA 3 €AUHOTO JEpPKABHOTO PEECTPY IOPUAMYHUX OCiO,
¢bi3MYHUX 0Ci0 — MiIMPHEMIIIB Ta TPOMAICHKUX (OpPMYBaHb — y pasi
BHECEHHS 3MiH JI0 B1JIOMOCTEH, 110 B110OpaXar0ThCs Yy BUIUCIIL;

YCTAaHOBYMI JOKYMEHT IOPHUIMYHOI 0cOOM B €JIEKTPOHHIN (opmi,
BUTOTOBJICHHH IIISIXOM CKaHYBaHHS;

MOBIIOMJICHHSI TIPO  BIAMOBY Yy JepKaBHIM peectpamii i3
3a3HAYCHHSM BUKJIFOYHOTO MEPETIKY MiJCTaB JJIs BiZIMOBH

15

CriocoOu oTpUMaHHSI BiAMTOBII1
(pe3ynbTary)

PesynbraTn HamaHHS ~aaMIHICTpAaTHBHOI TOCIyrH y  cdepi
JepKaBHOT peecTpanii (y TOMYy 4YHCII BHIOMCKa 3 €AMHOTrO
Jep)KaBHOTO ~ PEECTPY IOPUAMYHHX 0cCi0, (i3uvyHMX 0Ccid —
HiANPUEMLIB Ta TPOMAACHKUX (POPMYyBaHb Ta YCTAHOBYMM JOKYMEHT
IOpUANYHOT 0cOoOM) B ENEKTPOHHIW (HOpMi ONPUITIOJHIOIOTHCS Ha
MopTali eJIEKTPOHHUX CEpPBICIB Ta JIOCTYIHI JUIA iX MOLIYKY 3a KOJOM
JOCTYIY.

3a OaxaHHAM 3asBHMKAa 3 E€IUHOTO JEpKABHOIO pEeECTPy
IOpUANYHUX 0c10, (PI3UYHMX OCI0 — MIANPUEMIIB Ta TPOMAJCHKUX
¢bopMyBaHb  HaJa€ThCs BUIKMCKAa Yy mamepoBiit  ¢dopmi 3
MPOCTABIICHHSM TMUCY Ta MEYAaTKH JEP>KaBHOTO peecTparopa Ta
neJaTkd, BHU3HaueHoi 3akoHoM Ykpainu «lIpo HoTapiat» (y
BUIAJKY, SIKIIO JI€p’)KaBHUM PEECTPATOPOM € HoTapiyc) — y pasi
MOJIAaHHS 3asIBH PO JIep’KaBHY peecTpallito y namneposiit popmi*.

VY pa3i BiAIMOBHU y AepXkaBHIN peecTparii JOKYMEHTH, MOJaH1 JUIs
JIepKaBHOT peecTpallii, TOBEPTAIOThCS (BUIAIOTHCS, HAJACUIAIOTHCA
MOIITOBUM BIJIPABJIEHHSAM) 3afBHUKY HE€ II3HINIE HACTYIHOTO
poboyoro JHsA 3 JHS HAAXO/DKEHHS BiJl 3asBHMKa 3asBU INpO IX
MTOBEPHEHHS

*Tlicnst BIPOBAJUKEHHS IIPOrpaMHOrO 3abe3neueHHs €JIMHOTO JICPXKABHOTO PEECTPY FOPHAMYHUX 0Ci0, (isHuHMX 0Ci6 — HiANPHEMIIB Ta IPOMajChKHX (OPMyBaHb, CTBOPEHOIO
BiAMOBigHO 110 3akoHy Ykpainu «IIpo aepkaBHy peecTpamnito PUIHIHUX 0¢i0, Gi3HYHUX 0ci6 — MANPHEMIIIB Ta TPOMAICEKHX (HOPMYBaHbY.

Havansnuk Biaginy

Annpiit KOHOHEHKO
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TEXHOJIOI'TYHHA KAPTKA

HA/IAHHA aAMIHICTPATUBHOI MOCIYTH

3 IeP/KABHOI peecTpallii nepexoay IOPUIAMYHOI 0CO0M 3 MOIEJIBLHOI0 CTATYTY HA AIVILHICTH Ha

MiJICTaBi BJACHOT0 YCTAHOBYOI0 JOKYMEHTAa
(kpim rpomaacbkoro GopmMyBaHHs)

ETanu onpaitoBaHHs 3BepHEHHS BinnosigansHa CrpyktypHi nigpo3ainu | CTpoKy BUKOHAHHS €TaliB
PO Ha/IaHHS aIMiHICTPaTUBHOL mocajioBa ocoda cy0’€eKTa HaJaHHS (mii, pimeHHs)
TOCITYTH cy0’€eKTa HaJaHHS aJMiHICTpaTUBHOI
aJMiHICTPaTHBHOI MOCITYTH, BIAMIOBIAANBHI 32
MOCITYyTH eTanu ([ito, pileHHs)

1. 3amoBuennst popmu 3asBu | [epkaBHuii Bimmin [THATT B neHb HasXOKEHHS

PO JIEP’KaBHY PEECTPALII0 - Y | PEECTPATOP. JIOKYMEHTIB.

pasi mogaHHs JOKYMEHTIB

0COOHMCTO 3asBHHUKOM (32

Oa)kaHHSIM 3asBHHKA).

2. Ilpuiiom TOKYMEHTIB 32 HepxaBHuit Bimmin ITHAII B neHp HagXOUKEHHS

OTIMCOM - y pa3i moJgaHHs peectpartop. JIOKYMEHTIB.

JIOKYMEHTIB y TanepoBiii popmi.

3. BuroroBneHHs KoMl HepxaBuuit Bimmin ITHATI [potsrom 24 roauH micis

JOKYMEHTIB B €JIEKTPOHHIH peecTpaTop. Ha/IXOKEHHS JOKYMEHTIB,

dopwmi - y pasi mogaHHs MOJIaHUX IS JepKaBHOI

JIOKYMEHTIB y ManepoRiii Gpopmi. peecTpallii Ta IpOBEACHHS
IHIINX peeCTpaIliiHuX i,
KpiM BHXIIHUX Ta
CBATKOBUX JIHIB.

4. BaeceHHs komiit mokymeHTiB | JlepxaBHuit Bigmin IIHATI [Ipotsirom 24 ronuH micis

B €JIEKTPOHHIN QOopMi 10 peecTpaTop. Ha/IXOJPKEHHS JOKYMEHTIB,

€IMHOTO ep>KaBHOTO PEECTPY. MOJaHMX IS IEPKaBHOT
peecTpalliii Ta IpOBEACHHS
THIINX peecTpaniiHux JiH,
KpiM BUXiJTHUX Ta
CBATKOBHX JIHIB.

5. TlepeBipky mokymeHTiB Ha | IepkaBHuit Bigmin IIHATI [Ipotsirom 24 roauH micis

HasIBHICTH MiJCTAB AJIS peecTpaTop. Ha/IXOKEHHS JOKYMEHTIB,

3YMHUHEHHS PO3TIISTY MOJTAHUX JUIS JIEPIKABHOT

JOKYMEHTIB. peecTpanii Ta mpoBeACHHS
THIUX peecTpaniiHux JiH,
KpiM BHXIJIHUX Ta
CBATKOBHX JHIB.

6. Ilepesipky mokymeHTiB Ha | [epkaBHuit Bigmin ITHATI [Ipotsirom 24 roauH micis




HASBHICTH IMIJICTaB JUIS BIIMOBH | pEECTPATOP. HAJIXOJKCHHSI JOKYMEHTIB,

B JicpKaBHil peecTpartii. MOIaHUX IS JAepKaBHOI
peecTpairii Ta MPOBEICHHS
IHIIMX PEeECTpaLiiHuX Ail,
KpiM BUXITHUX Ta
CBSITKOBHUX IHIB.

7. TlpomeneHHs peectpanitinoi | JlepxaBuuit Bigmin IIHATI [Ipotsirom 24 ronuH micis

Iii (y ToMy 9mcii 3 peecTparop. HAJXOKEHHS TOKYMEHTIB,

ypaxyBaHHSM MPUHITUITY MOJIaHUX IS JAePKaBHOI

MOBYA3HOT 3r0j1) 3a peecTpallii Ta IpOBEACHHS

BIJICYTHOCTI TiACTaB AJIs IHITAX pEECTPALIMHNX i,

3YIMUHECHHS PO3TIISITY KpiM BUXIiJTHUX Ta

JIOKYMEHTIB Ta BiIMOBH B CBSITKOBHUX IHIB.

Jep KaBHIN peecTparii MIITxoM

BHECEHHSI 3aIUCy 0 CAUHOTO

JIEP’KaBHOTO PEECTPY.

8. dopmyBaHHSA Ta HepxaBHui Bimmin ITHATI [poTsirom 24 TOaMH MiCIst

ONPUITIOTHEHHS Ha MOpTajli | PeECTpaTop. HaJXOJKCHHSI JOKYMEHTIB,

€JICKTPOHHUX CEPBICIB
BUITUCKH, PE3y/IbTATIB
HaJaHHS aIMIHICTPATUBHUX
nocnyr y cepi 1ep:kaBHOI
peecTpartii Ta yCTAaHOBUUX
JIOKYMEHTIB.

MOJIAHUX TS ICPIKABHOT
peecTpalliii Ta IpOBEACHHS
IHIINX pPeECTpaIliiHIX i,
KpiM BUXiTHUX Ta
CBATKOBHX JIHIB.

Pimenns, aii abo 0e3aisTbHICTE AEPKABHOTO peecTpaTopa, cy0d’eKTa JepKaBHOI peecTpallii MOXKyTh OyTH OCKap KeHi

1o MiHicTepcTBa FOCTHIIIT YKpaiHH Ta MOTro TEPUTOPIaIbHUX OPraHiB a0 10 CYIY.

HavanpHuk Bigginy

Annpiit KOHOHEHKO




