Jonatok 184
JI0 PIIIEHHSI BUKOHABYOTO
KOMITETY MICBKO1 pajii

13.02.2020 Ne 1 (B penakii
pIllIEHHS] BUKOHABYOTO KOMITETY
MicbkOoi pagu  Bim  25.10.2022
Ne 113)

IHOOPMAIIIMHA KAPTKA

aAMIiHICTPaTHBHOI MOCJIYTH 3 IePKABHOI peecTpauil NPUNMHEHHS IOPUINYHOI 0CO0U B pe3ybTaTi
ii JikBigamii (kpiMm rpomaacskoro gopMmyBaHHs1)

Binain «lleHTp HajaHHs aAMIHICTPATUBHHUX MOCJIYI» BUKOHABYOro KoMitery bamrancbpkoi

MiCbKOI paaun

Indopmanisa npo cy6’exkTa HajaHHS aAMIHICTPATHBHOI OCJIYTH
Ta/a00 HEHTPY HAJAHHA A/JAMIHICTPATUBHHUX MOCJIYT

1 | Micue3HaxomKeHHs

Byn. [IlomraBceka, 41, ™. bamranka, bamrancekuit

MukomnaiBcska 06i1., 56101

paroH

2 |Indopmaris mOAO0 pEKUMY
poboTtu

B nmoneninok 3 8.00. go 17.00., 06ixus nepepsa 3 12.00 go 13.00,

3 BiBTOpKa 1o 4etrBep 3 8.00 mo 17.00, o6imus mepepsa 3 12.00 mo
12.45

B 1’ satHUIIO 3 8.00 10 16.00, 06imHs mepepsa 3 12.00 mo 12.45
BUXIJHHH JIeHb Cy0O0Ta, HEIIIS

3 | Tenedon/daxc (moBiaKm),
ajgpeca €JIEKTPOHHOI IOIITH
Ta BeO-calT

ten. (05158) 2-76-16, e-mail: cnap_bashtanka@ukr.net

HopMmaTuBHi aKTH, AKMMH PerjiaMeHTY€ThCSl HAJJAHHS aAMiHICTPATUBHOI OCIYTH

4 |3akonu Ykpainu

3akon VYkpainu «lIpo nepxkaBHY peecTpaliio OPUIAYHUX OCi0,
¢b13UMYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICBKUX (HOPMYBaHb)»

5 |Axrtu KaGinery MiHicTpiB
Ykpaiuu

6 |AKTU LEHTpaJIbHUX OpTraHiB
BUKOHABYOI BJIAJH

Haka3 MinicrepcrBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3atBepkeHHs ¢GopM 3asB y cdepi JepkKaBHOI peecTparii
IOPUANYHUX 0C10, (QI3UYHMX 0Ci0 — MIANPHUEMINIB Ta TPOMAJICHKUX
¢dopmyBaHb», 3apeecTpoBaHui y MiHicTepcTBl rocTulii YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcTBa toctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs llopsaxky npepxkaBHOI peecTpaiii IOPUAMYHUX
oci0, pi3nuHUX 0cid — MIANPHEMIIIB Ta TPOMAJICBKUX (hopMyBaHb, 1110
HE MalOTh CTaTyCy IOPHAMYHOI 0COOM», 3apeecTpoBaHUN Y
Minicrepctsi toctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa toctuiii Ykpainu Big 23.03.2016 No 784/5
«IIpo  3arBepkenHss  lIlopsinky — (QYHKLIOHYBaHHS  MOpTaly
€JIEKTPOHHUX  CEpPBICIB  IOPUIMYHMX o0ci0, (I3UyHUX 0ci0
HiANPUEMIIIB Ta TPOMAJICBKUX (OPMYBaHb, II0 HE MAlOTh CTaTycy
IOpUANYHOT 0co0n», 3apeecTpoBaHuil y MiHicTepcTBI IocTHLIIi YKpaiHu
23.03.2016 3a Ne 427/28557

YMoBM OTPpUMAHHS aAMiHICTPATUBHOI NOCIYTH

7 |IlincraBa ams OTpUMaHHS
aJIMIHICTPAaTUBHOI OCITYTH

3BepHEHHsI TOJOBU KOMICIi 3 MpPUNUHEHHs, abo JikBigaTopa, ado
YIIOBHOBAXXEHOI 0COOM (a1l — 3asBHUK)




Buuepnwuii nepeik
JIOKYMEHTIB, HEOOX1THUX JIJIS
OTpUMaHHS
aJAMIHICTPATUBHOI TTOCITYTH

1. dns nepxaBHOI peecTpamii MPUIWHEHHS IOPUIMYHOI OCOOM B
pe3yabTaTi ii mikBigamii (KpiM MICIIEBOi pajid, BAKOHABYOTO KOMITETY
MICIIEBOI pajii, BUKOHABYOT'O OpraHy MiCLIEBOI pajin) MOAAI0ThCS:

3asBa PO JEp’KaBHY PEECTPALil0 IPUIMHEHHS IOPUIUYHOI 0COOU B
pe3ynbTaTi 1 JTKBigaIlii;

JIOBIJIKa apXIiBHOI YCTAHOBM IpPO HPUHHATTA JOKYMEHTIB, IO
BIJIMTOBITHO JI0 3aKOHY ITiJJISTAI0Th JOBTOCTPOKOBOMY 30€piraHHIo.

2. Jnsa  nmepkaBHOI — peecTpallii  NTPUNUHEHHS  IOPUIUIHOL
ocobu — MICIeBOi pajy, BHKOHABYOTO KOMITETY MiCLIEBOi pajw,
BUKOHABYOI'0 OpraHy MICLIEBOI paJy IMOJAETbCS 3asiBa PO JIEPHKABHY
peecTpartito IpUITMHESHHS IOPUINYHOI 0COOU B pe3yJbTari ii JiKBiaallii.

3. lna npepxkaBHOi peecTpauii NpUNMHEHHS OaHKy Y 3B’SI3KYy 3
OPUAHATTSAM pIIIEHHS PO BIJKIMKaHHA OaHKIBCHKOi JiIeH3ii Ta
JKBIAIil0 OaHKY MOAa€Thbes pimeHHs POHIY TrapaHTYBaHHs BKIIAJIIB
¢bi3uyHMX 0Ci0 TPO 3aTBEP/UKEHHS 3BITY MPO 3aBEpIIECHHS JIKBiarlii
OaHKYy.

VY pasi momaHHS JAOKYMEHTIB, KpiM BHIIQAKY, KOJU BIJJOMOCTI PO
MIOBHOBQ)XEHHS I[bOIO  MpPEJICTABHHUKA MICTATbCI B  E€IUHOMY
JIEPKABHOMY PEECTPI IOPHINIHHUX OCI0, QI3HUHUX 0Ci0 — MIAMPUEMITIB
Ta TPOMAJCHKHX (POpMyBaHb, MPEICTABHUKOM JOJATKOBO IOJA€THCS
MPUMIPHUK OpHUTiHATYy (HOTapialbHO 3acBiIYeHa KOMis) JOKYMEHTa,
1110 3aCBiAYy€ HOro MOBHOBAYKEHHS.

SIKIIO TOKYMEHTH TMOJAIOTHCSI OCOOMCTO, 3asBHUK MPEH'SBIISE CBil
nacnopT TIpoMajsHMHA YKpaiHu, a0o TUMYacoBe IOCBIIUECHHS
rpoMajJsiHIHA YKpaiHu, a00 MAacOpTHUHA TOKYMEHT iHO3eMIls, abo
MIOCBITYEHHST 0cOOM 6e3 rpoMasTHCTBA, a00 TOCBIKY HA MOCTiiHE a0
TUMYacOBE IPO’KUBAHHS

Cnoci0 nmoga”Hs
JOKYMEHTIB, HEOOX1THUX JIJIst
OTpUMAaHHS
a/IMIHICTPATUBHOI [TOCIIyTH

1. V naneposiii popmi JOKYMEHTH MOAAIOTHCS 3asBHUKOM 0COOUCTO
a00 MOIITOBUM BiJIIPABICHHSIM.

2. B enextpoHHil (opMi JOKYMEHTH MOJAIOTHCA Yepe3 MopTal
€JIEKTPOHHUX CEPBICIB

10

[TnatHicTh (6€30MIaTHICTD)
HaJaHHs aIMIHICTPATUBHOT
MOCTYTH

besoruiaTtHO

11

Ctpox HagaHHs
aJIMIHICTPAaTUBHOI OCITYTH

Jlep>xaBHa peecTparlisi TPOBOJUTHCA 3a BIJICYTHOCTI MIJICTAB ISt
3YMUHEHHS PO3IJIsIly TOKYMEHTIB Ta BIJIMOBH Yy JIep’KaBHIN peecTpartii
MpOTAroM 24 TOIWH MICHs HAJIXOJKEHHS JOKYMEHTIB, KPIM BUXIIHUX
Ta CBATKOBUX JIHIB.

3yNUHEHHS PO3MJISiAy  JIOKYMEHTIB
BCTaHOBJICHUH JJIs JIepKaBHOI peecTpariii.

CTpok 3ynmuHEHHSI PO3IIISAY TOKYMEHTIB, MOJAHHUX JUIS JepKaBHOT
peecTpallii, CTaHOBUTH 15 KalleHIapHUX JIHIB 3 aTH 1X 3yNHUHEHHS

3IACHIOETBCA Y  CTPOK,

12

[Tepemik miacTaB st
3YIIUHEHHS PO3IIAAY
JIOKYMEHTIB, IOJIAHUX IS
Jiep>KaBHOT peecTparii

[ToganHst JOKyMeHTIB ab0 BIIOMOCTEH, BH3HAUYEHUX 3aKOHOM
Vkpainu «IIpo nepxaBHY peecTparlito IOpUIUYHUX OCi0, (i3MUHHX
oci0 — MIANPHUEMIIB Ta TPOMAJICHKUX (OpPMYBaHb», HE B IOBHOMY
00cs3i;

HEBIJNOBIAHICTh JOKYMEHTIB BUMOraM, YCTaHOBJIEHHUM cTaTTero 15
3akony VYkpainn «IIpo naepkaBHy peecTpalilo OpPHUIMYHUX OCiO,
(b13MYHUX 0C10 — MIANPUEMIIIB Ta TPOMAICHKUX (DOPMYBaHbY;

HEBIAMOBIAHICTh BIOMOCTEH, 3a3HAYEHHUX Y 3asBl MpPO JEpKaBHY
peecTparlito, BIJOMOCTSM, 3a3HAYEHUM Yy JOKYMEHTaX, MOJAaHUX JIJIst
JepKaBHOI peecTpariii, abo BiIOMOCTSIM, IO MICTATbCA B €IUHOMY
JIEP)KaBHOMY PEECTPl IOPUANYHUX 0Ci0, PI3UIHUX 0CI0 — MIATMPUEMITIB
Ta rPOMaJICbKUX (pOpMyBaHb;




HEBIAMOBIAHICTh BIZIOMOCTEH, 3a3HAUYEHUX Yy JOKYMEHTaxX, MOJaHUX
JUTsL Iep KaBHOT peecTpallli, BiIOMOCTSIM, IO MICTAThCA B €IUHOMY
JEPKABHOMY PEECTPI IOPUINYHHX OCI0, QI3MUHUX 0Ci0 — MIAPUEMITIB
Ta rPOMaJICbKUX (pOopMyBaHBb;

MO/TaHHS JIOKYMEHTIB 3 MOPYIICHHSIM BCTaHOBJICHOTO
3aKOHOJIABCTBOM CTPOKY JIJISI 1X TIOJJaHHS

13

[lepenik miacTaB 1is
BIJIMOBH Y JepKaBHii
peectparii

JIOKyMEHTH TMOAAHO 0CO00I0, sIKAa HE MAa€ Ha 11€ TOBHOBA)KEHb;

y €IMHOMY JACp)KaBHOMY PEECTPI IOPUAMYHHX 0cCi0, (HI3UIHUX
0ci0 — MAMPHUEMIIIB Ta TPOMAICHKUX (POPMYBAHb MICTATHCS BiIOMOCTI
PO CYAOBE PIllIEHHS 11010 3a00POHM MPOBEACHHS PEECTPAIIAHOI T}

HE YCYHYTO MiJCTaBU Ui 3yNUHEHHS pPO3IISAY JTOKYMEHTIB
IIPOTSTOM BCTAHOBJIEHOTO CTPOKY;

JOKYMEHTH cyliepedaTh BUMoraM KoHCTHTYIIIT Ta 3aKOHIB YKpaiHu;

JOKYMEHTU JUld JIep’KaBHOI peecTpauii MPUIIMHEHHS FOPUIUYHOL
oco0u mojjaHi:

paHillie CTpOKY, BCTAaHOBJIEHOIro 3akoHOM Ykpainu «lIpo nepxasHy
peecTparnio OpUANYHUX 0ci0, (GI3UYHHX OCi0 — MANPHEMINB Ta
IpOMaJICBKUX (POPMYBaHbY;

MIOAO0 IOPUAMYHOI 0COOM, IO TPUIIMHSAETBCS B pe3yabTari ii
TmiKBiAalii Ta € 3aCHOBHUKOM (yYaCHHKOM) 1HIIMX HOPUIUYHUX OCIO
Ta/ab0 Mae HE3aKPUTI BIIOKPEMIICHI TTiAPO3 /LI,

IIOA0 AaKLIOHEPHOI'O TOBAapHUCTBA, CTOCOBHO SIKOIO HAAIMIUIN
BiJJOMOCTI IIPO HASBHICTh HECKACOBAHOI peeCcTpallii BUITYCKY aKIIiif;

11010 FOPUINYHOT 0COOM — eMITeHTA I[IHHUX IarepiB, CTOCOBHO SKOT
HQIIWIUIA BIZIOMOCTI MPO HAsBHICTh HECKACOBAHMX BHITYCKIB LIHHUX
Tarepis;

IIOA0 FOPUAMYHOI O0COOM, WIO JIKBIIYETHCS, CTOCOBHO SKOi
HaJIIAIUIM  BiZIOMOCTI MPO HAsSBHICTh 3a00pProBaHOCTI 13 CIUIATH
MOJIATKIB 1 300piB Ta/ab0 HAsIBHICTH 3a00PrOBAHOCTI 13 CIUIATH €UHOTO
BHECKY Ha 3arajbHO000B SI3KOBE JIep’KaBHE COLllaJIbHE CTPAXyBaHHS;

I0JI0 IOPUAMYHOI OCOOHM, CTOCOBHO $IKOi HaJIMIUIM BIJOMOCTI MPO
HasBHICTb 3a00OpProBaHOCTI 13 CIUIATH CTPAaXxOBHUX KOMITIB  J0
[lenciiinoro Gonay Ykpainu Ta (oHAIB COLIaTBHOIO CTPaXyBaHHS;

100 FOPUAMYHOI OCOOHM, CTOCOBHO $IKOI HaJIMIUIM BiIOMOCTI MpO
BiJIKpUTE BUKOHABYE MTPOBAKEHHS;

100 IOPUANYHOT 0COOU, CTOCOBHO SIKOI BIIKPUTO MPOBAKEHHS Y
CIpaBi Mpo OAaHKPYTCTBO

14

Pesynbrar HagaHHs
aJIMIHICTPAaTUBHOI [TOCIIyTH

BHeceHHs BIAMOBIAHOIO 3amnucy 10 €IUHOTO JIEPKaBHOIO PEECTPY
IOPUANYHUX 0C10, (QI3UYHMX 0Ci0 — MIANPHUEMIIB Ta TPOMAJICHKUX
(bopMyBaHb;

MOBIJOMJICHHS PO BIAMOBY Y J€pKaBHIN peecTpallii 13 3a3HaYeHHIM
BUKITIOYHOTO NEPETKY MiJCTaB AJs BIAMOBU

15

Crniocobu oTprMaHHS
BIJNOBIJIl (pe3ybTaTY)

Pe3ynbraty HamaHHS aqMiHICTPATUBHOI MOCIYTH Yy cepi aep:KaBHOT
peectparii B €JEKTPOHHIH (OpMiI ONPUIIOAHIOIOTHCA Ha MOpTali
€JIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS IX MOIIYKY 3a KOJIOM JIOCTYIY.

VY pa3i BiAMOBHM y JeprKaBHIM peecTpauii TOKYMEHTH, MOJAHI AJs
JIep’KaBHOI peecTparllii, MOBEPTAIOTHCS (BUAAIOTHCS, HAJICHUIIAIOTHCS
MOIITOBUM  BINNPABICHHAM) 3asgBHMKY HE€ TIi3HIIIE HACTYMHOIO
poboyoro mHS 3 JHA HAOXO/KEHHS BiJ 3asBHUKA 3asBH TPO IX
MOBEPHEHHS

Havansnuk Biaginy

Annpiit KOHOHEHKO




Homatok 185

710 PIIIEHHS BUKOHABYOTO
KOMITETY MICBKOI pajiu

13.02.2020 Ne 1 (B penakii
pIllIEHHS] BUKOHABYOTO KOMITETY
MicbkOi pagu  Bim  25.10.2022
Ne 113)

TEXHOJIOI'TYHA KAPTKA

HA/IaHHS aAMIiHICTPaTHBHOI MOCIYTH
3 IepPKaABHOI peecTpallili NPUIIMHEHHS IOPUIAMYHOI 0c00M B pe3yJabTaTi il JikBigamii
(xpiMm rpomaacbkoro ¢gopmMyBaHHs)

Etanu onpatroBanHs
3BEPHEHHS PO Ha/IAaHHS
aJMiHICTPaTHBHOI OCITYTH

BinmosizanbHa
rnocajoBsa ocoda
cy0’€KTa HaJJaHHS

CTpyKTypHI TiApO3AiIN
cy0’€eKTa HaJaHHS
aZMiHICTpaTHUBHOI

CTpoKHM BUKOHAHHS €TariB
(mii, pimeHHs)

aJIMiHICTpaTHBHOI MOCIYTH, BIAMOBiAIbHI
MOCIyT! 3a eTanu (Air0, PilIeHHs)

1. 3amoBHenHst popmu 3asBu | [lepKaBHUM Bigain IIHATIL B neHp HagXOKEHHS

PO JIep>KaBHY PEECTpaliiio - y | peecTparop. JIOKYMEHTIB.

pasi moaHHs TOKYMEHTIB

0COOMCTO 3asIBHUKOM (32

Oa)kaHHSIM 3asBHHKA).

2. IpuitoM TOKYMEHTIB 32 JlepxaBHU Bigmin ITHAII B nenb HaIXOKEHHS

OIIMCOM - y pa3i MOJaHHs peecTpaTop. JIOKYMEHTIB.

JOKYMEHTIB y TanepoBiit

dopmi.

3. BuroroBiieHHst KOMii HepxaBHuii Bigmin IIHATII [potsrom 24 roauH micius

JTOKYMEHTIB B €JICKTPOHHIN peectparop. HaJIXOJUKEHHS JIOKYMEHTIB,

¢dopwmi - y pa3i mogaHHs MOJIaHUX IS JepKaBHOI

JIOKYMEHTIB Y MarepoBiii peecTparii Ta mpoBeACHHS

dhopmi. IHIINX peeCTpaIliiHuX i,
KpiM BHXIJIHUX Ta
CBATKOBUX JIHIB.

4. BHeceHHs koIl TOKyMeHTIiB | JlepkaBHuid Bigain IIHATI IIpotsrom 24 rogus miciust

B CJIEKTPOHHIN (OpMi 10 peectpatop. Ha/IXOJPKEHHS JOKYMEHTIB,

€IMHOTO JIeP’)KaBHOTO PEECTPY. HOJAHUX JUIS Iep>KaBHOT
peecTpallii Ta IpOBEACHHS
THIUX peecTpaniiHux JiH,
KpiM BUXiJTHUX Ta
CBATKOBHX JIHIB.

5. IlepeBipky nokymeHTiB Ha | lepxaBHUI Bigain IIHATI [Ipotsrom 24 rogus micis

HAasIBHICTB TMiJICTaB VIS peecTparop. HaJIXOJUKEHHS JIOKYMEHTIB,

3YIUHEHHS PO3TIISILY
JIOKYMEHTIB.

MOJIAHUX JUISI IEPIKaBHOL
peecTpalilii Ta IpOBEICHHS
IHIIMX PEECTPALIHUX JIiH,
KpIM BUXITHUX Ta
CBATKOBHX JHIB.




6. TlepeBipKky mOKyMeHTIiB Ha | Jlep)KaBHMIA Bigmin IIHATIIL [potsrom 24 roauH micis

HaSBHICTH TIJICTaB JIJIS BIIMOBHU | peecTpaTop. HAJXOJKCHHSI JOKYMEHTIB,

B JIepKaBHil peecTpartii. MTOAAHUX IS JIeP’KaBHOL
peecTpallii Ta IpOBEACHHS
IHIIMX PEeECTpaLiiHuX Ail,
KpiM BUXITHUX Ta
CBATKOBHX JHIB.

7. IlpoBeacuns peectpaniiinoi |JlepxaBHuii Bigmin IIHAIIL [IpoTsirom 24 ronuH micis

aii (y Tomy 9mci 3 peecTparop. HAJXOKEHHS TIOKYMEHTIB,

ypaxyBaHHSIM MPUHIIUITY MOJIaHUX IS JePKaBHOI

MOBYa3HOI 3ro/In) 3a peecTpalrii Ta MPOBEICHHS

BiJICYTHOCTI IiJICTaB JIs IHITNX PEECTPAIliHHUX i,

3YNUHECHHS PO3TJISILY KpiM BUXIiJTHUX Ta

JIOKYMEHTIB Ta BiTMOBH B CBSITKOBUX IHIB.

JIeprKaBHIl peecTpariii NUITXoM

BHECEHHS 3alHCcy 10 €IMHOTO

JIEPIKaBHOTO PEECTPY.

8. dopmyBaHHS Ta HepxaBHuil Bigmin IIHAIIL [IpoTsirom 24 ronuH micis

OTIPWITIOTHEHHSI Ha TIOPTAaTi peectpatop. HAJXOKEHHSI TOKYMEHTIB,

CIIEKTPOHHUX CEPBICiB
pe3yibTaTiB HaJaHHS
aJMiHICTPATHBHUX TTOCIYT y
cepi aeprkaBHOI peecTpaltii.

MOJAHUX ISl IEPKaBHOI
peecTpallii Ta IpOBEACHHS
IHIINX pPeeCTpaIliiHIX i,
KpiM BHXiIHUX Ta
CBSITKOBUX JIHIB.

Pimenns, aii abo 0e3aisuTbHICTE AEPKaBHOTO peecTpaTopa, Cy0’ eKTa JepKaBHOI peecTpallii MOXKYTb OyTH

ockapykeHi 10 MiHicTepcTBa FOCTHINT YKpaiHu Ta HOro TepUTOpialibHUX OpraHiB ado 70 CYIy.

HavansHuk Bigginy

Annpiit KOHOHEHKO




