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JI0 PIIIIEHHSI BUKOHABYOTO
KOMITETY MICBKOI paau
13.02.2020 Ne 1 (B penakmii
pIIIEHHS BHKOHABUOTO KOMITETY
MicbkOoi pamu  Bim 25.10.2022
Ne 113)

TH®OPMAIIIHHA KAPTKA

aJIMIHICTPaTHBHOI MOCJIYIH 3 JAep:KaBHOI peecTpamii pi3HUHOI 0cO0M MiANMpUEMIIEM

Binain «lleHTp HagjaHHs aAMIHICTPATUBHUX MOCJIYI» BUKOHABYOI0 KOMITETYy

Bamrancbkoi MicbKoi paau

Indopmanisa npo cyd’exkTa HajaHHS aAMIHICTPATHBHOI OCJIYTH
Ta/a00 HEeHTPY HAIAaHHA AAMIHICTPATUBHMX MOCJIYT

Micre3HaxoHKeHHS

Byn. [IlonraBceka, 41,
MukomnaiBcska 06i1., 56101

M. bamranka, bamTaHcbkuili paiioH

[adopmarniss mogo pexumy
pobotu

B nmoneninok 3 8.00. go 17.00., 06ixus nepepsa 3 12.00 go 13.00,

3 BiBTOpKa 10 YerBep 3 8.00 no 17.00, o6imas mepepsa 3 12.00 mo
12.45

B 1’ saTHUIIO 3 8.00 10 16.00, 06ixHs mepepsa 3 12.00 mo 12.45
BUXIJTHHH JIEHb Cy0O0Ta, HEIIIS

Tenedpon/dakc  (mOBiIKH),
ajgpeca €JIEKTPOHHO! MOIITH
Ta BeO-calT

ten. (05158) 2-76-16, e-mail: cnap_bashtanka@ukr.net

HOpMaTI/IBHi AKTH, AKUMHU PErVIaMEHTYETHCA HAIaHHA a)IMiHiCTpaTI/IBHO'l. mocJjIyru

3akoHH YKpaiHu

3akoHn Ykpainu «lIpo mepkaBHy peecTpamilo IOpPUIMYHUX OCiO,
¢b131YHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICEKUX (OPMYBaHb»

Axtu Kabinery MinicTpiB
Ykpainu

AKTH LIEHTpaJIbHUX OpraHiB
BUKOHABYOI BIIaJH

Haka3 MinicrepctBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxeHHs ¢GopMm 3asiB y cdepi AepkaBHOI peecTparii
IOPUANYHUX 0C10, PI3MYHUX 0C10 — MIANPHEMIIB Ta FPOMAJCHKUX
(dopMyBaHby», 3apeecTpoBaHuil y MiHicTepcTBI IOCTHLIT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctuiii Ykpainu Bin 09.02.2016 Ne 359/5
«IIpo 3atBepmxenHs [lopsanky aepxaBHOI peecTpallii IOPUINYHUX
oci0, }i3uuHuX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHKUX (OPMYBaHb,
0 HE MAalTh CTaTyCy HOPUAWYHOI 0COOM», 3apeecTpOBAHHU Yy
Minictepctsi roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa foctuuii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo  3arBepmxenns Ilopsaky  QyHKIIOHyBaHHS  MOpTaly
€JIEKTPOHHUX CEpPBICIB IOPUAWYHUX 0cCi0, GI3MUHUX 0OcCi0
HiANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb, 110 HE MAIOTh CTaTyCy
IOpUIMYHOT  0COOM», 3apeecTpoBaHUN y MIHICTEPCTBI FOCTHINT
VYkpainu 23.03.2016 3a Ne 427/28557

YMoBM OTPpUMAHHS aAMiHICTPATUBHOI NOCJIYTH

[TizcTaBa 1yist OTpUMaHHS
a/IMIHICTPAaTUBHOI OCIYTH

3BepHeHHS (PI3UUHOT 0COOH, sSIKa Ma€e HaAMIp CTaTH MIAIPHEMIIEM,
a00 yIOBHOBa)KEHOT HEO 0co0U (/1aJIi — 3asIBHHUK)




Buuepnawuii nepenik
JIOKYMEHTIB, HEOOX1THUX JJIS
OTPUMAHHS aIMiHICTPATHUBHOT
HOCITYTH

3agBa  mpo peectpanito  (izuuHOi  OCcOOH
M ITPUEMIIEM;

3asBa Mpo OOpaHHS (PI3UYHOI0 OCOOOI0 CIIPOIICHOI CHUCTEMHU
OTIOJIATKYBaHHS Ta/ab0 peecTparliiiHa 3asBa MpPO JTOOPOBUIbHY
peecTpalito SK IUTATHUKA TOJATKy Ha JOJaHy BapTicTh 3a
(GopMOI0, 3aTBEPKCHOI0 IEHTPAIBHUM OpPraHOM BHKOHABYOI
BIaaM, MmO 3a0e3neuye (GoOpMyBaHHS JAEpKaBHOI MOJATKOBOI 1
MUTHOI TIOJITUKH, — 33 Oa)KaHHSIM 3asBHUKA;

HOTapiaabHO 3acBiTueHa MMCbMOBAa  3rojia 0aTbKiB
(ycuHoBmOBawiB) a00 TIKJIyBaJbHHKA YM OpraHy OIlKA Ta
MIKIyBaHHS — s (Pi3udHOi OcoOM, sKa JOCATiia IICTHAIIATH
POKIB 1 Mae OakaHHs 3aMaTHCA MiIMPUEMHUIILKOIO TISUTbHICTIO,
aJie He Ma€ MOBHOI IIUBUIBLHOI J1€31aTHOCTI.

SIKIIO TOKYMEHTH IOJal0ThCS OCOOUCTO, 3asiBHHK IPE'SBIISE
CBili TaCIOPT TpOMaJITHUHA YKpaiHu, a00 THMUYACOBE MOCBITICHHS
rpoMajsiHIHA Y KpaiHu, a00 MacopTHHUH JOKYMEHT iHO3eMIIs, abo
MOCBITYEHHSI 0cOOM 6€3 TpoMaIsIHCTBA, a00 MOCBIIKY Ha MOCTiiHEe
a00 TUMYacoBe MPOKUBAHHSI.

Y pa3i momaHHSA JOKYMEHTIB TIPEJCTABHUKOM JOJATKOBO
MO/IA€THCS MPUMIPHUK OpUTiHATY (HOTapialbHO 3aCBiTYEHA KOIis)

JIOKYMEHTA, 1110 3aCB1AUY€E HOTr0 MOBHOBAXECHHS

JepKaBHY

Crnioci6 mogaHHs TOKyMEHTIB,
HEOOX1THUX JIJISl OTPUMAHHS
aJMIHICTPATUBHOI MOCIYTH

1. V mnameposiii (gopmi AOKYMEHTH THOJAIOTHCS 3assBHUKOM
0co0uCcTO 200 MOIITOBUM BiATPABICHHSIM.

2. B enexTpoHHii GopMi TOKYMEHTH MOAAIOTHCS Yepe3 MopTall
€JIEKTPOHHHX CEPBICiB

10

[TnaTHicTh (O€30TLUIATHICTS)
HaJlaHHS aIMIHICTPaTUBHOL
HOCITYTH

bes3oriaTaO

11

Ctpoxk HaaHHSA
a/IMIHICTPAaTUBHOI OCIYTH

JlepxaBHa peecTpariisi MPOBOJUTHLCS 3a BIJICYTHOCTI IMiJICTaB IS
3YNUHEHHS pO3MJISILy JOKYMEHTIB Ta BIJAMOBU Yy JIep:KaBHIM
peecTparlii mpoTsAroM 24 TOIWH IICHS HAIXOKEHHS JOKYMEHTIB,
KpIM BUXIJHHX Ta CBSITKOBHX JHIB.

3yNUHEHHS pO3IJIALy JAOKYMEHTIB 3/A1MCHIOETbCA Yy CTpOK,
BCTaHOBJICHUH JIs JIepKaBHOI peecTpariii.

CTpox 3yNmMHEHHS PO3TISAAY JTOKYMEHTIB, TMOJAaHUX JUIA
JepKaBHOI peecTparlii, CTaHOBUTH 15 KaneHAapHUX JHIB 3 JIaTH iX
3YITUHEHHS

12

[Tepenik migcTaB A
3YIMUHEHHS PO3TIISITY
JIOKYMEHTIB, MTOJIaHUX IS
JIepKaBHOI peecTparii

[lonanHs 1OKyMeHTIB a0o BiIOMOCTEH, BH3HAUEHUX 3aKOHOM
VYkpaiau «I[Ipo gepxaBHy peecTparlito OPUANIHUX 0C10, HI3UIHUX
0ci0 — MIANPUEMIIIB Ta TPOMAACEKUX (OPMYBaHb», HE B IOBHOMY
00cs131;

HEeBIJMOBIAHICTh  JOKYMEHTIB  BHMOTaM,  YCTaHOBIECHUM
crarreto 15 3akony VYkpainu «lIpo naepxaBHy peecTpalito
IOPUINYHUX OCi0, (I3MYHUX OCIO — MIANPHUEMIIB Ta TPOMAJICHKUX
(hopMyBaHbY;

HEBIAMOBIAHICTH BIIOMOCTEH, 3a3HAYCHUX Y 3as1Bi PO JEPKaBHY
peecTparlito, BIAOMOCTSAM, 3a3HAYEHHM Yy JOKYMEHTaX, MOJaHUX
JUISL Iep>KaBHOT peecTparlii, abo BiJOMOCTSM, IO MICTITHCS B
€IIMHOMY JIepKaBHOMY PEECTPl IOPUANIHUX OC10, Pi3MIHUX 0CI0 —
HiANPUEMIIIB Ta TPOMAJCHKUX (DOPMYBaHb;

HEBIAMOBIAHICTh BIJIOMOCTEH, 3a3HAYE€HUX Y JOKyMEHTax,
MOJIAaHUX JUIS AEeP>KaBHOI peecTparlii, BIIOMOCTSM, IO MICTATHCS B




€IuHOMY JEpXKaBHOMY pPEECTPI MOPUAUMYHUX 0Ci0, (i3UUIHUX
0C10 — AIPHUEMIIIB Ta TPOMAACHKHUX (DOPMYyBaHb;

HEBIAMOBIAHICTE PEECTPALiHOIO HOMeEpa OOJIIKOBOI KapTKH
MJIaTHUKA MOAATKIB abo cepii Ta HoMepa nacnopra (s (i3uIHUX
oci0, siKi Yepe3 CBOi peiiriiHi NMepeKoOHaHHS BiJAMOBWJINCS BiJ
MPUHHATTA peecTpaliiHOro HoMepa OO0JIIKOBOI KapTKH IJIaTHHKA
MOJIATKIB, MOBIIOMIIN TIPO 1€ BiAMOBITHUN KOHTPOJIIOIOYHIA OpraH
1 MalIOTh BIIMITKY B MACIIOPTi MPO MPaBO 3IHCHIOBATH TUIATEXKI 32
Cepi€ro Ta HOMEPOM IaCIopTa) BIJOMOCTSIM, HaJaHUM BiAMOBIIHO
no crarri 13 3akony VYkpaimm «IIpo gepkaBHy peecTparlito
IOPUINYHUX OCi0, (I3UYHMUX OCi0 — MIANPHUEMIIB Ta TPOMAICHKUX
dhopmyBaHb»

13

[Tepenik migcTaB A7 BiAMOBH
y IepKaBHIK peecTparii

JIOKyMEHTH MOAAHO 0CO00I0, sIKa HE Ma€ Ha 11€ TOBHOBA)KEHb;

y €IMHOMY JEp)KaBHOMY PEECTpl IOPUAMYHHX 0Ci0, (Hi3UIHHX
0ci0 — WIANPHEMIIB Ta TPOMAJACHKUX (POPMYBaHb MICTATHCA
BIJIOMOCTI TIPO Cy/OB€ pIIIEHHS II0J0 3a00pOHU y TMPOBEIACHHI
peectpariitnoi mii;

HE YCYHYTO MIiJICTaBU JUIsl 3YIIMHEHHS PO3IJISTY JOKYMEHTIB
MIPOTSATOM BCTAHOBJICHOTO CTPOKY;

HassBHI OOME)KECHHS Ha 3alHATTS MiAITPUEMHHUIILKOIO JiSUTBHICTIO,
BCTAHOBJICHI 3aKOHOM;

HasBHICTh y €IMHOMY JEpKABHOMY PEECTPl IOPUIUYHHUX OCiO,
¢i3nyaMX 0ci0 — WIANPHUEMIIB Ta TpoOMaACBKUX (HOpMyBaHb
3amucy, mo ¢izuuyHa ocoba BKe 3apeecTpoBaHa sK (¢izuyHA
ocoba — mianpueMens

14

Pe3ynpraT HajmaHHS
a/IMIHICTPAaTUBHOI TIOCITYTH

BHecenHs BiANMoOBigHOrO 3amucy A0 €AMHOTO JAEpPKABHOTO
peecTpy IOpHIMYHUX 0cCi0, (Pi3MUHUX O0Ci0 — miIupUeMINB Ta
rpoMaJicbkux (hOpMyBaHb;

BUMHUCKAa 3 €IUHOTO JEP)KABHOTO PEECTPY HOPUAMYHUX OCiO,
¢b13MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (DOPMYBaHb;

MOBIAOMJIEHHSI TpO BIAMOBY Yy JEpKaBHIA peecTpamii 13
3a3HaYEHHSAM BUKJIIOUHOTO MEPENiKy MiJCTaB AJs BiIMOBH

15

CnocoOu oTpuMaHHs
BIZIMOBIJI (pe3ynbTaTy)

Pesynbraty HajgaHHS aAMIHICTpAaTHUBHOI MOCIyrH Yy cdepi
nep:kaBHOT peecTpauii (y TOMY 4MCII BHINHCKAa 3 €IMHOTO
JIEP)KaBHOTO PEECTPY MOPUAUYHUX 0Ci0, (BUYHHX O0Ci0 —
HiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb) B €JIEKTPOHHIN (Gopmi
OTIPMIIIOAHIOIOTHCS. HAa TIOPTaJll €IEKTPOHHUX CEPBICIB Ta JOCTYIIHI
JUIS X MOLIYKY 3@ KOJIOM JIOCTYIY.

3a OaxaHHSAM 3asgBHMKA 3 €AMHOTO JEpPKABHOTO PEECTPY
IOPUINYHUX OCi0, (I3MYHUX OCI0 — MIANPHUEMIIB Ta TPOMAJICHKUX
(¢bopMyBaHb HaJae€TbCcid BHUMNMCKAa Yy TMamepoBiit ¢opmi 3
MIPOCTABJICHHSM HIANUCY Ta MEYaTKH JepKaBHOTO peecTparopa Ta
rneyaTku, BuU3Ha4yeHoi 3akoHoM Ykpainu «[Ipo Hotapiat» (y
BUIMAJIKY, SKIIO JEPKaBHUM PEECTPATOPOM € HOTapiyc) — y pasi
MIOJIaHHSA 3asBH MPO JEP’KaBHY PEECTPALlIO y Maneposii Gopmi.

V pasi BiIMOBH y Jiep>KaBHill peecTpailii JOKYMEHTH, OJIaH1 JUIs
Jep’KaBHOI peecTpallii, MOBEPTAIOTHCS (BUIAIOTHCS, HAJCUIAIOTHCS
MOIITOBUM BIANpPABIEHHAM) 3asgBHUKY HE Ii3HIIIE HACTYIHOTO
poboYoro IHS 3 JHA HAIXOKEHHS Bij 3asBHUKA 3asBH TPO iX
MIOBEPHEHHS

Havanpauk BiaauTy

Anapiit KOHOHEHKO
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JI0 PIlICHHS BUKOHABYOTO
KOMITETY MICBKO1 pajii

13.02.2020

No

1 (B penakii

pillIeHHS] BUKOHABYOTO KOMITETY

MICBKOT

Ne 113)

TEXHOJIOI'TYHA KAPTKA

Ha/JIaHHA aMiHICTPATUBHOI MOCIYTH
3 IepkaBHOI peecTpanii Gpi3uuHoI 0co0U mianpueMuemM

pamu Bim 25.10.2022

Etanu onpamtoBaHHs
3BEpHEHHS PO HAJaHHS
aJIMIHICTPAaTUBHOI IOCITYTH

BiamosinansHa
rmocazioBa ocoba
cy0’€ekTa HaJjaHHSA

CTpyKTypHI miIpO3AiIu
cy0’€eKTa HaJlaHHSA
aZIMiHICTPaTHUBHOI

CTpoKu BUKOHAHHS
erariB (1ii, pileHHs)

aJMIHICTPATUBHOI | MOCIYTH, BiAMOBIaTbHI
MOCIIyTU 3a eTany (J1ito, pilIeHH)

1. 3amoBHEeHHS opMHU JepxxaBHUM Bigmin IIHAIIL B nenp HagxomKeHHS

3asiBH MPO JIEP>KaBHY peectpatop. JIOKYMEHTIB.

peecTpariito - y pasi mogaHHs

JOKYMEHTIB OCOOUCTO

3asIBHUKOM (32 OaKaHHSIM

3asiBHUKA).

2. [TpuifoM TOKYMEHTIB 3a HepxaBHuit Bigmin IIHATII B nenp HagxomKeHHS

OTIHCOM - y pa3i MOJaHHA peecTparop. JIOKYMEHTIB.

JIOKYMEHTIB y ManepoBiii

¢dopwmi.

3. BurotoBieHHs Komii Jlep>xaBHUI Binain HHAIT [Ipotsarom 24 rogun

JIOKYMEHTIB B €JIEKTPOHHIN | peecTpaTop. MICTIST HAJXOKEHHS

dbopwmi - y pasi moiaHHs JIOKYMEHTIB, MTOJaHNX

JIOKYMEHTIB y ManepoBiii JUISL € KaBHOL

dopwmi. peecTparii Ta
IPOBEIEHHS 1HIIUX
peecTpatiitHux mii,
KpIM BUXITHHUX Ta
CBATKOBHX JHIB.

4. BHeceHHs Komiit HepxaBHuit Bigmin [THATI IIpotsarom 24 roaun

JIOKYMEHTIB B €JIEKTPOHHIN | peecTpaTop. TICIIS HAIXOJKEHHS

dbopmi 10 €1uHOTO
JEP)KaBHOTO PEECTPY.

JOKYMEHTIB, IOJJAHUX
JUISL IEpKABHOI
peectpariii Ta
MPOBEJICHHS 1HIINX




peecTpariiHux mii,
KpIM BHUXIJIHUX Ta
CBSITKOBUX IHIB.

5. TlepeBipky nokymentiB | lepxkaBHUi Bimmin [THATT [IpoTsirom 24 ronun

Ha HasBHICTH MIICTaB IS peecTparop. ICIISI HAJTXO/KCHHS

3YNUHEHHS PO3TIISTY JIOKYMEHTIB, TIOJTAHUX

JTOKYMEHTIB. JUIsL I€P’KAaBHOT
peecTpariii Ta
MPOBEJICHHS 1HILINX
peecTpariiHux i,
KpIM BHUX1JIHUX Ta
CBATKOBHX JHIB.

6. IlepeBipky mokymentiB | JlepxkaBHUi Bimmin [THATT [IpoTsirom 24 ronun

Ha HasBHICTH MIICTaB IS peecTparop. MICIISI HAJTXO/KCHHS

B1/IMOBH B JICpXKaBHIH JIOKYMEHTIB, TIOJIaHUX

peecTpariii. JUTA Iep>KaBHOT
peecTpairii Ta
MPOBEJICHHS 1HILINX
peecTpaniiuux Iiu,
KpIM BUXIJTHHX Ta
CBSITKOBHX JIHIB.

7. IlpoBenenus HepxaBHuit Bigmin IIHAIIL [Ipotsarom 24 roaun

peectpariitnoi aii (y Tomy  |peectpatop. MICTIST HAJXOHKCHHS

YHCIIi 3 YpaxyBaHHIM JIOKYMEHTIB, IOJIAaHUX

MIPUHIIMITY MOBYA3HOT 3T0/TH) TUISL IEp>KaBHOT

3a BIJICYTHOCTI MiJCTaB IS peecTparii Ta

3YNUHEHHS PO3TIISTY MIPOBEJICHHS 1HIINX

JIOKYMEHTIB Ta BIIMOBH B peecTpaniiHux 1iH,

JiepKaBHIN peecTparrii KpIM BHUXI1JIHUX Ta

IIUITXOM BHECCHHS 3aITHCy CBSATKOBHUX JIHIB.

10 €AMHOTO IEPKABHOTO

peectpy.

8. ®opMyBaHHA Ta JepxaBHUI Bignin ITHAII [Ipotsarom 24 rogun

OTIPUJTIOTHEHHS HA TOPTAJll | pEECTPATOP. MICTIST HAJXOKEHHS

€JIEKTPOHHUX CEPBICIB
BUITHCKH, PE3YIbTATIB
HaJaHHS aIMIHICTPATUBHUX
nocnyr y chepi nep>kaBHOI
peectpariii.

JIOKYMEHTIB, MTOAaHNX
JUTA Iep:KaBHOT
peecTpariii Ta
MPOBEJICHHS 1HIINX
peecTpariiHux Iiu,
KpIM BUXITHHUX Ta
CBATKOBHX JHIB.

Pimmennst, aii abo Oe3misIbHICTE AEPKABHOTO PEECTpATOPpa, Cy0’ €KTa Aep KaBHOT peecTpaliii MOXKYTh
; yT

OyTu ockap:keHi 10 MiHicTepcTBa IOCTHINT YKpaiHu Ta HOTO TEPUTOPIaTbHUX OpPTaHiB abo 70 Cymay.




HavaneHuk Bigainy Anapiit KOHOHEHKO



