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710 PIIIIEHHSI BUKOHABYOTO

KOMITETY MICBKOI pajau

13.02.2020 Ne 1 (B pemakiii pilIeHHS
BUKOHABYOTO KOMITETY MICHKOI paau BiJl
25.10.2022 Ne 113)

THO®OPMAIIIMHA KAPTKA
aIMIHICTPAaTHBHOI MOCJIYTH 3 JIePKABHOI peecTpallii CTBOPEHHS BiIOKPEeMJIEHOT0 MiaApo3airy
IOpUANYHOI 0c00H (KpiM rpomMaacbkoro ¢popmMyBaHHs)

Binain «IleHTp HaZaHHA aAMIHICTPATUBHUX MOCIYr» BUKOHABYOr0 KoMiTteTy Bamrancskoi

MicbKOI paau

Indopmanis npo cyd’exkra HaAJaHHA AAMIHICTPATHUBHOIL OCJIYTH
Ta/a00 HEeHTPy HAJaAHHS AAMIiHICTPATHBHUX MOCJIYT

Micue3HaxomKeHH Byn. IlonraBceka, 41, ™. bamranka, bamrancekuili paiioH
MukoJaiBcska 00i1., 56101

Inpopmaniss  momo  pexumy | B moneminok 3 8.00. mo 17.00., o6igus nepepna 3 12.00 mo 13.00,

poboTu 3 BiBTOpKa 1O 4eTBep 3 8.00 mo 17.00, oO6imas mepepsa 3 12.00 mo

12.45
B 1’ sitHUIO 3 8.00 10 16.00, 06igns mepepsa 3 12.00 mo 12.45
BUXIIHUM IeHb Cy0OTa, HELIIsS

Tenedon/dakc (noBinkm), agpeca
€JICKTPOHHOI IOIITH Ta BEO-CalT

ten. (05158) 2-76-16, e-mail: cnap_bashtanka@ukr.net

HopmaTuBHi akTH, SIKHMH

PErJIaAaMEHTYETHCH HATaHHA a}lMil—[iCTpaTl/IBHO'l. mocJjIyru

3akoHU YKpaiHu

3akoH Ykpainn «[Ipo nepkaBHY peecTpamiro IOPUIHYHHX OCiO,
¢b131MYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICEKUX (POPMYBaHb)»

Axtu Kabinery MiHicTpiB
Ykpainu

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYOI BIIax

Haka3 MinicrepctBa toctunii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepikeHHs (opM 3asiB y cdepi Aep:kaBHOI peecTpamii
IOpUANYHUX 0C10, (I3MYHUX 0Ci0 — MIAIPUEMIIB Ta IPOMAACHKUX
¢dbopmyBaHby», 3apeecTpoBaHuil y MiHicTepcTBI rOCTULIT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepctBa toctumii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs [lopsanky nepxaBHOI peecTpalii OPUAWYHUX
0ci0, Gpi3uvHuX OCi0 — MIANPHEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 1110
HE MalOTh CTaTycy IOPUAWYHOI 0COOM», 3apeecTpoBaHUN Yy
Minictepctsi roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepctBa toctunii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo  3arBepmxkenns  Ilopsnky  (QyHKIIOHYBaHHS  MOpTaly
€JIEKTPOHHUX CEpBICIB IOPUAMYHHUX 0OcCl0, (i3uyHUX 0cCi0
MiANPUEMIIIB Ta TPOMAACBKUX (HOPMYyBaHb, L0 HE MAlOTh CTaTyCy
IOpUIMYHOT  0cOOM», 3apeecTpoBaHuUid y MIiHICTEPCTBI FOCTHIIIT
VYkpainu 23.03.2016 3a Ne 427/28557,

Haka3 MinicrepctBa toctunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHs Bumor 10 HamMcaHHS HaliMEHyBaHHA
IOpUIMYHOT 0co0M, 1i BITOKPEMIJICHOTO MiAPO3/iTy, TPOMAJACHKOTO
¢dbopMyBaHHS, 10 HE Ma€ CTaTycy IOPUAMYHOI 0co0H, KpiM
opranizarii mpoCruIKm», 3apeecTpoBaHuii y MiHICTEPCTB1 FOCTHIIIT




Vkpainu 05.03.2012 3a Ne 367/20680

YMoBHM OTPHMAHHS aAMIHICTPATHBHOI OCTYTH

[TizmcTaBa myist OTpUMaHHS
a/IMIHICTPAaTUBHOI OCITYTH

3BEpHEHHSI YIIOBHOBAYKCHOTO IPEICTaBHUKA
(mani — 3asiBHHK)

IOpPUIMYHOT 0co0H

BuuepnHuii mepemik JOKyMEHTIB,
HEOOX1THUX NIl OTPUMAHHS
aJIMIHICTPATUBHOI MTOCITYTH

3asBa TpO JAEpKaBHY PEECTPAIlil0 CTBOPEHHS BiJIOKPEMIICHOTO
MiIPO3 LTy IOPUAUYHOI 0COOH;

MPUMIPHUK OpUTiHATY (HOTapiaJbHO 3acBigdeHa KOIMIis) PillleHHS
YIIOBHOBAXCHOTO OpraHy VIpPaBIiHHA IOPUAUYHOI OCOOM TpO
CTBOPEHHS BIIOKPEMJICHOTO MiAPO3ILTY;

OPUMIPDHUK  OpHTriHaNy  (HOTapiaJlbHO  3acBiYeHa  KOIIif)
JOKYMEHTA, 1110 3aCBiJUy€ MOBHOBaXCHHS MTPEICTABHUKA 3aCHOBHHKA
(ydacHuka) IOpHIUYHOI 0coOM — y pasi ydacTi MNpencTaBHHKA
3aCHOBHHMKA (YYacHHKA) OPUAMYHOI OCOOM y TPHHHATTI pillICHHS
YIIOBHOBXCHUM OPTaHOM YTIPABIIiHHS IOPUIMYHOI OCOOH.

VY pa3i nogaHHs TOKYMEHTIB, KpIM BHIAIKY, KOJU BIAOMOCTI PO
MOBHOBO)XEHHSI IIbOTO TPEACTAaBHUKA MICTAThCI B €IUHOMY
JIEP)KaBHOMY PEECTpl  HOPHAUYHUX 0Ci0, GIBUYHMX O0CciO —
MIIIPUEMIIIB  Ta TPOMAJICBKHX  (OpPMYyBaHb, MPEACTABHHKOM
NOJaTKOBO  TMOJA€ThCA  MPHUMIPHUK  OpHTiHany (HOTapiaJlbHO
3acBiueHa KOIIisl) TOKyMEHTa, IO 3aCBiI9y€ HOTO ITOBHOBAKCHHS.

SIKIIO TOKYMEHTH MOJAI0ThCSI OCOOMCTO, 3asSBHUK MPE'SIBIISIE CBil
[acrmopT TPOMAAsSHWHA YKpaiHu, ab0 THUMYacoBE TOCBiAUEHHS
rpoMajsiHUHA YKpaiHu, a00 MacropTHUU OKYMEHT iHO3eMils, abo
MOCBIAUEHHSI 0cO0M 0€3 rpoMaJsHCTBA, ab00 MOCBIIKY Ha IOCTiiHE
a00 TUMYacoBE MPOKUBAHHS

Crnioci6 nmogaHHs TOKYMEHTIB,
HEOOXI1THUX JJIT OTPUMaHHS
aJMIHICTPATUBHOT IOCITYTH

1. YV namepoBiii Qopmi AOKYMEHTH TNOJAIOTHCS 3agBHUKOM
0co0uCcTO a00 MOIITOBUM BiJITPABIICHHSIM.

2. B enexkTpoHHil QopMi JOKYMEHTH MHOJAIOThCA Yepe3 MopTai
€JICKTPOHHHX CEPBICIB

10

[TnatHicTh (6€30MIaTHICTD)
HaJaHHS aIMIHICTPAaTUBHOT
HOCIYTH

bezomnarHo
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Ctpoxk HasaHHSA
a/IMIHICTPAaTUBHOI OCIYTH

Jlep>xaBHa peecTpailisi MPOBOAUTHCS 3a BIJACYTHOCTI MIACTaB st
3YNUHEHHS PO3MJISly JOKYMEHTIB Ta BIIMOBU Yy J€p>KaBHIi
peectpartiii mpoTsaroM 24 TOAWH MICJS HAIXOHKEHHS JIOKYMEHTIB,
KpIM BUXIJHHUX Ta CBSITKOBHX JHIB.

3yNUHEHHS pO3MUISly JOKYMEHTIB
BCTAHOBJICHUH JIs JIepKaBHOI peecTpariii.

CTpoK 3ynmUHEHHS pO3IJIAy TOKYMEHTIB, MOJAaHUX IS JIepKaBHOT
peecTpariii, CTaHOBUTH 15 KaleHJapHUX JIHIB 3 IaTH 1X 3yMUHEHHS

3IACHIOETBCA Y  CTPOK,
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[lepemik miacTaB JyIsl 3yMTUHEHHS
PO3TISAY TOKYMEHTIB, MOJAHUX
JUTsL Iep>KaBHOT peecTpartii

[ToganHst MOKyMEHTIB a0 BiJIOMOCTEH, BH3HAYEHUX 3aKOHOM
Vkpainu «[Ipo nepxaBHY peecTpaliio IOPUIUYHUX OCiO, (HiI3MUHMX
oci0 — MIOOPUEMLIB Ta TPOMAJCHKUX (HOPMYBaHb», HE B IOBHOMY
00cs3i;

HEBIIITOBIHICTE JIOKyMEHTIB BHUMOTaM, YCTaHOBJICHUM
crarreto 15 3akony Vkpainu «[Ipo nepkaBHy peecTpallito
IOpUANYHUX 0C10, (I3MYHUX OCI0 — MIAIPHUEMIIIB Ta TPOMAICHKUX
(dbopMyBaHbY;

HEBIJMOBIAHICT B1IOMOCTEH, 3a3HAYEHUX Yy 3asBl MPO AEpiKaBHY
peecTpartito, BiJOMOCTAM, 3a3HAYCHUM Y JOKYMEHTax, MOJAHUX IS
Jep’KaBHOI peecTparlii, a00 BIIOMOCTSM, IO MICTATHCS B CIAHMHOMY
NEpKAaBHOMY PEECTpl  IOPUAMYHUX OcCi0, (Gi3MUHHUX ocib —
MIJIPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb;




HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HaYEHUX Y JOKYMEHTaX, MOIaHUX
JUIsL Iep’KaBHOI peecTparlii, BITOMOCTSM, L0 MICTATbCS B €IUHOMY
JIEP)KaBHOMY PEECTpl  IOPUAMYHUX 0cCi0, (IBUYHMX 0Ci0 —
MiANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

HEBIIMOBIAHICT PEECTPALIHHOTO HOMEpa OOJIKOBOI KapTKH
IUTATHUKA TOAaTKiB abo cepii Ta HoMmepa macmopTa (s (Gi3uYHHX
ocib, sKi dYepe3 CBOi pemiridiHi MEepeKOHAHHS BIJIMOBHIIMCS BiJl
NPUAHATTS PEECTPALIfHOTO HOMepa OOJIKOBOI KAapTKU IUIATHUKA
MOAATKiB, IMOBIIOMUJIM MPO II€ BIAMOBIAHUN KOHTPOIIOIOYUNA OpraH 1
MaloTh BIIMITKY B HAacmopTi Hpo MpaBO 3AIMCHIOBATH IJIaTeXi 3a
Cepi€r0 Ta HOMEPOM TACIOPTa) BiIOMOCTSIM, HaIaHUM BiJIIOBIIHO J10
crarti 13 3akony Ykpainu «lIpo aepkaBHy peecTpariito IOpUANIHUX
0ci0, pi3uuHuX 0Ci0 — MANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHbY;

MOJAaHHA  JIOKYMEHTIB 3  MOPYIICHHSM  BCTAHOBJICHOTO
3aKOHOJIABCTBOM CTPOKY JIJISI 1X TIOJ[aHHS
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[lepemnik miacTaB Ui BIIMOBHU y
JepkaBHIN peecTpartii

JIOKyMEHTH MoJJaHO 0CO0010, SIKa HE Ma€ Ha 11¢ TTIOBHOBAXKCHB;

y €IuHOMY JAEp)KaBHOMY PEECTpl IOPUAMYHHUX OCI0, (I3MIHHX
0ci0 — mIOpUEMIIB Ta TPOMAACHKHX (OPMYBaHb MiCTATHCS
BIIOMOCTI MpO CYJOBE pIillIeHHS OI0J0 3a00pOHHU MPOBEACHHS
peectpariitnoi fii;

HE YCYHYTO MIJACTaBH [UIsl 3YMUHEHHS PO3IIIALY JOKYMEHTIB
MIPOTSATOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cynepedarb BuMoram KoHCTUTYIIi Ta 3aKOHIB
VYkpainy;

HEBIJIMOBIAHICTh HAHMEHYBAHHS BUMOT'aM 3aKOHY
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Pesynbrar HajmanHs
aJMIHICTPATUBHOI MOCIYTH

BHeceHHs BIAMOBIAHOTO 3amucy 10 €IMHOTO JEPKABHOTO PEECTPY
IOPUIMYHUX 0CI0, (Qi3MUHUX 0Ci0 — MIAMPUEMIIIB Ta T'POMAJICHKHX
(dbopmMyBaHb;

BUMKUCKA 3 E€IUHOrO JAEpPKaBHOTO PEECTPY IOPUIAMYHUX OCiO,
¢bi3nYHUX 0Ci0 — MiAIPUEMIIIB Ta TPOMAICHEKUX (POPMYyBaHb;

MOBIAOMJICHHS TIpO BIAMOBY Yy JepXaBHIH peecTpamii i3
3a3HAUYEHHSAM BUKIIIOUHOTO MEPENiKy MiJCTaB AJs BIIMOBH
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CnocoOu oTprMaHHSI BIAMOBI1
(pe3ynbTaTty)

PesynbraT HajgaHHA ~agMIHICTpaTHBHOI Tocayru y cdepi
nepkaBHOi peectparii (y TOMy 4YHCII BUNUCKa 3 €IMHOTO
NEPKABHOTO  PEECTPY IOPUAMYHUX 0cid, ¢i3muHuX ocid —
MIJOPUEMIIIB Ta TPOMAACHKUX (OpMyBaHb) B €JIEKTPOHHIN (opmi
OTIPHJIIOJTHIOIOTHCS Ha TOpPTall €NEeKTPOHHMX CEepBICIB Ta JOCTYIHI
JUIA X IIOIIYKY 33 KOJOM JIOCTYITY.

3a OaxaHHAM 3asBHUKA 3 €IUMHOTO JEP)KaBHOTO PEECTPY
IOpUANYHUX 0C10, (I3MYHUX 0Ci0 — MIAIPUEMIIB Ta IPOMAJACHKUX
¢bopMyBaHb  HaJa€TbCs  BUMNMCKa y  mamepoBiii  Qopmi 3
MIPOCTABJICHHIM MIJANUCY Ta MEYaTKU JEpKaBHOIO peecTpaTopa Ta
NevaTKy, BU3HaUeHoi 3akoHoM Ykpainu «IIpo HoTapiaT» (y BUNAJKY,
SIKIIO JIEPKAaBHUM PEECTPATOPOM € HOTaplyc) — y pasl MOJIaHHS 3asiBU
PO JIep>KaBHY PEECTpaIliio Y MarnepoBiit popmi.

VY pasi BiIMOBH y JAepKaBHIN peecTpalii TOKyMEHTH, MOJaHl JUis
JIepKaBHOT peecTparllii, MOBEPTAIOTHCS (BUAAIOTHCS, HAJICHIIAIOTHCS
MOIITOBUM BIJMIPABJICHHSAM) 3asBHUKY HE [I3HINIE HACTYITHOTO
poboyoro aHsA 3 JAHSA HAIXOMKEHHsS BiJ 3asBHHKA 3asgBU PO iX
MTOBEPHEHHS

Havanpauk Biaauty

Annpiit KOHOHEHKO




Honatok 181
JI0 PILIEHHS! BUKOHABYOTO
KOMITETY MICBKOI pajiu

13.02.2020 Ne 1

(B penmaxiiii pimieHHs

BUKOHABYOI'0 KOMITETY MICBKOi pajii Bij
25.10.2022 Ne 113)

TEXHOJIOI'TYHA KAPTKA

HAJAHHS AJAMIHICTPATUBHOI MOCJIYTH
3 AepKaBHOI peecTpallii CTBOPEHHS BiIOKPeMJIeHOr0 MiAPo3aiJly IOpHIMYHOI 0c00M (KpiM
rpomMajacbkoro GgopmMyBaHHs

Eranu OoIpaunroBaHHs 3BEPHCHHA
PO HaJaHHS aJMiHICTPaTUBHOI

BianosinaisHa
1mocajioBa ocoda

CTpyKTypHI TiApo3Iiiu
cy0’€eKTa HaJaHHS

CTpoKM BUKOHAHHS €TaIliB
(mii, pimeHHs)

MOCITYTH cy0’eKTa HaJaHHA aZMiHICTPaTHBHOI TIOCITYTH,
aJIMiHICTpaTUBHOI BiJIMOBiAaJIbHI 32 €Tanu
MOCTYTH (miro, pimIeHHs)

1. 3anoBuenns popmu 3assu mpo | Aepxkasuuii peecrpatop. | Bigmin IITHATIL B nenp nagxomxeHns

JICp)KaBHY PEECTPALLiIO - Y pasi JIOKYMEHTIB.

MOJIaHHS TOKYMEHTIB OCOOHCTO

3asBHUKOM (32 OaskaHHSIM

3asBHUKA).

2. [lpwifom TOKyMEeHTIB 3a Hepxasuuii peectparop. | Bigmin IITHAIIL B neHp HanXomKeHHs

OIHMCOM - y pa3i MoJaHHs JIOKYMEHTIB.

JIOKYMEHTIB y TanepoBiii popmi.

3. BuroToBiieHHs KOMii Hepxasuuii peectparop. | Bigmin IITHATIL [Ipotsirom 24 ronuH micis

JIOKYMEHTIB B €JICKTPOHHIN (hopMi HAXOJKCHHSI JOKYMEHTIB,

- y pa3i moiaHHs JOKYMEHTIB y MOJAHMX IS IEPKaBHOT

narnepoBiii popmi. peecTparii Ta mpoBeACHHS
THIINX peecTpaniiHux JiH,
KpiM BUXiJTHUX Ta
CBATKOBHX JIHIB.

4. BaecenHs Komii JokymeHTiB B | JlepxkaBuuil peectparop. | Biggin IIHATI [Ipotsirom 24 ronus micis

eJIeKTPOHHIN (opMi 10 €AHMHOTO HAJXOJKEHHSI JOKYMEHTIB,

JIEPKaBHOTO PEECTPY. MOJJAaHUX IS IEPIKABHOT
peecTpanii Ta mpoBeACHHS
THINUX peecTpaniiHux JiH,
KpIM BUXITHUX Ta
CBATKOBHX JHIB.

5. TlepeBipKy JOKYMEHTIB Ha Hepxasuuii peectparop. | Bimmin IITHATIL [Ipotsirom 24 roauH micis

HasIBHICTH IT1ICTAB JUII
3YMUHEHHS PO3TJISTY TIOKYMEHTIB.

Ha/IXOKEHHS JOKYMEHTIB,
MOJaHMX IS IePKaBHOT
peecTpairii Ta MPOBEICHHS
IHIIMX PEeECTpaliiHuX Ail,
KpiM BHXIJIHUX Ta




CBATKOBHX JHIB.

6. IlepeBipKy TOKYMCHTIB Ha Hepxasunii peectparop. | Bigaia IIHATI [Ipotsirom 24 ToauH micis

HAasIBHICTbH IIACTaB /11 BIIMOBH B HAJXOJKCHHSI JOKYMEHTIB,

JiepKaBHIN peecTpartii. MOIaHUX IS JepKaBHOI
peecTpalrii Ta MPOBEICHHS
IHIIMX PEeECTpaLiiHuX Ail,
KpiM BUXITHUX Ta
CBSITKOBUX IHIB.

7. TlpoBeneHHs peecTpariiHOl Hepxasuuii peectparop. | Bigmia IIHATI [IpoTsirom 24 ronuH micis

Iii (y ToMy 9HcHi 3 ypaxyBaHHIM HAJXOKEHHS TIOKYMEHTIB,

MIPUHIIMITY MOBYA3HOT 3T0JH) 32 MOJIaHUX IS JAePKaBHOI

BiJICYTHOCTI MiZICTaB JJIst peecTpallii Ta IpOBEACHHS

3YIMUHEHHS PO3TIISITY TOKYMEHTIB IHIINX pPeeCTPaIliiHIX i,

Ta BiJ]MOBH B JICpKaBHii KpiM BUXIiJTHUX Ta

peecTpaii MUIIXoM BHECCHHS CBSITKOBHUX JTHIB.

3amucy 10 €IMHOTO JISPKaBHOTO

peectpy.

8. ®opMyBaHHS Ta Hepxasuuii peectpatop. | Bigmin IITHAIIL [IpoTsirom 24 ronuH micis

OTIPWITFOTHEHHS Ha MTOPTaTi
CJIEKTPOHHUX CEPBICiB
pe3ynbTaTiB HaJaHHS
aJIMiHICTPaTUBHUX TOCIYT Y
cdepi mepkaBHOI peecTpartii.

HaJXOJKCHHSI JOKYMEHTIB,
MOJAHUX ISl IEPKaBHOI
peecTparlii Ta IpoOBEACHHS
IHIIMX PEeECTpaliiHuX Jil,
KpiM BUXiTHUX Ta
CBSITKOBUX IHIB.

Pimenns, aii a0o Oe3aisUIbHICTD ASPKaBHOTO PEECTPATOPa, Cy0’ €KTa JepKABHOI PEECTpallii MOKYTh OYTH OCKapKeHi J10

MiHicTepcTBa 10CTHIII YKpaiHu Ta HOro TEpUTOpiaIbHUX OpraHiB abo 110 cymy.

Havanenuk Bigainy

Annpiit KOHOHEHKO




