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JI0 PIIIIEHHSI BUKOHABYOTO
KOMITETY MICBKOI paau

13.02.2020 Ne 1 (B penakiii
pIlIEHHS BHMKOHABUYOTO KOMITETY
Mmicbkoi pagu  Big  25.10.2022
Ne 113)

THO®OPMAIIIHHA KAPTKA
aJAMIHICTPAaTHBHOI MOCJIYTH 3 JIePKABHOI peecTpallii nepexoay IOPUIAMYHOI 0c00M HA AiSVIBHICTH HA
nigcTaBi MOIEJIBHOTO CTATYTY (KpPiM rpoMaacbKoro (popMyBaHHS)

Bingin «lleHTp HagaHHSA aAMiHICTPaTHUBHHUX MOCJIYI» BUKOHABYOI0 KOMITETY
Bbamrancbkoi MicbKoOi paau

Indopmanis npo cyd’exkTa HaAIaHHA AAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIAHHSA A[AMIHICTPATUBHUX MOCIYT

1 |Micue3HaxomKeHHs Byn. llonraBceka, 41, M. bamranka, bamrancekuil —paiioH
Muxkomnaisceka 00i1., 56101

2 |Indopmanis moxpo pexumy |B moneninok 3 8.00. go 17.00., 06ixus nepepsa 3 12.00 xo 13.00,
pobotu 3 BiBTOpKa 1Mo 4yetBep 3 8.00 mo 17.00, oO6imas mepepsa 3 12.00 mo
12.45

B 1’ sTHUIO 3 8.00 1o 16.00, 06ixus epepsa 3 12.00 go 12.45
BUXIIHUI €Hb Cy0O0Ta, HEMLIS

3 |Temedon/dakc (moBinkm), | Ten. (05158) 2-76-16, e-mail: cnap_bashtanka@ukr.net
ampeca €JIeKTPOHHOI IMOIITH
Ta BeO-calT

HOpMaTI/lBHi aAKTH, AIKUMHU PEIVIAMEHTYETHCA HAITaHHS a}IMiHiCTpaTHBHOi MmOoCJIyIru

4 |3axoHu Ykpainu 3akoH VYkpainu «IIpo aepkaBHY peecTpalilo IOPUAWYHHUX OCIO,
¢b131MUHUX 0C10 — MIANPUEMIIIB Ta TPOMAICBKUX (POPMYBaHb»

5 |Axtu Kabinery MiHicTpiB —

Ykpaiau
6 | AKTH LIEHTpaJIbHUX OpPTaHiB Haka3z MinictepctBa toctuuii Ykpainu Big 18.11.2016 Ne 3268/5
BHKOHABYOI BJIa/IA «IIpo 3arBepmxkeHHs ¢opM 3asiB y cdepi nepxkaBHOI peecTparii

IOPUJIMYHUX 0C10, (i3MYHUX O0Ci0 — MIANPHEMIIB Ta TI'POMAJICHKUX
dbopmyBaHby», 3apeecTpoBaHud y MiHICTepCTBl foCTUI YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctunii Ykpainu Big 09.02.2016 Ne 359/5
«[Ipo 3arBepmxenHs Ilopsnky naepskaBHOI peecTpamii HOPUIMYHUX
oci0, ¢i3uuHuX 0Ci0 — MIANPHUEMIIIB Ta TPOMAACHKUX (POPMYBaHb, 110
HE MalTh CTaTycy IOPUIUYHOI 0COoOM», 3apeecTpoBaHUMl Y
Minicrepersi octuuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuuii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo  3arBepmxenns  Ilopsaky — QyHKUIOHYBaHHS — TOpTaly
eNIEKTPOHHUX  CEepBICIB  IOPUIMYHUX o0ci0, ¢i3uyHuX ocid —
HIANPUEMIIIB Ta TPOMAJCHKUX (DOpMYBaHb, II0 HE MarOTh CTaTyCy
IOPUIMYHOT  O0COOM», 3apeecTpoBaHUMl y MIiHICTEpCTBI  FOCTHILII]
VYkpainu 23.03.2016 3a Ne 427/28557




YMOBM OTPUMaHHS AAMIHICTPAaTHBHOI MOCIYTH

[TincTaBa 11st OTpUMAaHHS
aJAMIHICTPAaTUBHOI TTOCITYTH

3BepHEHHsS YNOBHOB@)XEHOT'O TMPEACTaBHUKA  IOPUIAWYHOI 0coOu

(mami — 3asBHUK)

Buyepnuwuii nepeik
JIOKYMEHTIB, HEOOX1THUX JIJIsI
OTpUMaHHS
aJAMIHICTPAaTUBHOI TOCIIYTH

3agBa TpPO JEpKABHY PEECTpAIlil0 IEpexoay 3  BIIACHOTO
YCTAaHOBYOTO JIOKYMEHTAa Ha JisJIbHICTb Ha IIiJICTaBl MOJIEIBHOTO
CTaTyTYy,

MPUMIPHUK OpHTiHATY (HOTapiaJibHO 3acBiJu€Ha KOIisf) PIIICHHS
YIIOBHOBAKEHOT'O OpraHy YyIpaBJiHHS IOPUIMYHOI 0COOU TPO mepexin
Ha JiSUTbHICT HA IIJICTaBl MOJEIBHOTO CTATYTY;

NPUMIPHUK OpUTiHATY (HOTapiaJbHO 3aCBiJueHa KOIIis) TOKYMEHTA,
IO 3aCBiMYYy€ MOBHOBAXXCHHS MPEJACTAaBHUKA 3aCHOBHHKA (y4acHUKA)
IOpUANYHOI 0coOM — y pasi ydacTi MNpeACTaBHHKA 3aCHOBHHUKA
(ygacHUKA) IOPUIUIHOI OCOOM Y MPUUHSATTI PIIEHHS YITOBHOBAKEHUM
OpTraHOM YIIPAaBITIHHS OPUIUIHOI OCOOH.

VY pasi mojaHHsA MTOKYMEHTIB, KpiM BHITQJIKy, KOJH BIAOMOCTI PO
MOBHOBKEHHSI [OTO TPEJICTAaBHUKA MICTATECI B €auHOMY
JEP>KaBHOMY PEECTPl IOPUINYHHUX OCi0, GI3UYHUX 0CI0 — MiJIPUEMIIIB
Ta TPOMAJCHKUX (OpPMYyBaHb, MPEJICTABHUKOM JOAATKOBO IOIAETHCS
NPUMIPHUK OpUTiHANY (HOTapiaJbHO 3acBiYeHa KOMis) TOKYMEHTa,
110 3aCBiT4y€ HOTO MOBHOBAKCHHSI.

SIKII0 TOKYMEHTH TOJAr0ThCsl OCOOMCTO, 3asBHHUK IPEI'SBISE CBid
MacmopT TpoMajsHUHA YKpaiHW, a00 TUMYAcOBE IIOCBITYCHHS
rpoMajsiHMHa YKpaiHu, a00 MaclOpPTHUH JOKYMEHT iHO3eMIls, abo
MOCBiTYEHHST 0c00U Oe3 TPOMaITHCTBA, a00 MOCBIIKY Ha MOCTiitHE abo
TUMYACOBE TIPOKUBAHHS

Cnocib nomaHHs
JIOKYMEHTIB, HEOOX1THUX JITIst
OTpUMaHHS
aJIMIHICTPAaTUBHOI OCITYTH

1. Y maneposiit popmi TOKyMEHTH MOAAIOTHCS 3aIBHUKOM OCOOHCTO
a00 TOILITOBUM BiANPABICHHSM.

2. B enexTpoHHii (opMi TOKYMEHTH MOJAIOThCS Yepe3 IMOpTall
eJIEKTPOHHUX CEPBICIB

10

[InatHicTh (6€30MIATHICTD)
HaJaHHs aIMiHICTPATUBHOT
MOCITYTH

beszomnatao

11

Crpok HajaHHA
aJIMIHICTPAaTUBHOI [TOCIIYTH

Jlep:kaBHa peecTpallisi MPOBOAUTHCS 3a BIJICYTHOCTI MIJCTaB JUIS
3YOUHEHHS PO3IJIsAy JOKYMEHTIB Ta BIIMOBH y AepiaBHIN peecTpariii
OpoTSAroM 24 TOAMH MICHs HAJXOPKEHHS TOKYMEHTIB, KpPIM BUXIJTHUX
Ta CBATKOBUX JHIB.

3yNUHEHHS PpO3IJsAYy  JIOKYMEHTIB
BCTAHOBJICHUM JJIs IEPKABHOT peeCTpartii.

CTpok 3yNUHEHHs PO3IJIAY JOKYMEHTIB, MOJAHUX I JIepKaBHOI
peecTparliii, CTaHOBUTH 15 KaJleHJapHUX JIHIB 3 JIaTH iX 3yNUHEHHS

3IACHIOETBCS Y  CTPOK,

12

[Tepemik miacTaB muist
3YIUHEHHS PO3TISAY
JOKYMEHTIB, TIOJIAHUX JJIS
JIep’KaBHOI peecTparii

[ToganHst mOKyMeHTIB ab0 BIJOMOCTEH, BHU3HAYCHHX 3aKOHOM
Vkpainu «[Ipo nepxaBHY peecTpaliio OPUIUYHUX 0Ci0, (Pi3UUYHUX
0ci0 — MIANPHEMIIB Ta TPOMAJIChKUX (OpMyBaHb», HE B MOBHOMY
o0cs131;

HEBIJMOBIIHICTh JTOKYMEHTIB BHMOTaM, YCTAaHOBIIEHUM CTarTero 15
3akony VYkpainu «lIpo nepkaBHy peecTpariio HOpUIAYHUX 0Ci0,
¢bi3nyHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICHKUX (HOPMYBAHBY;

HEBIJNOBIIHICTh BIJIOMOCTEH, 3a3HAUEHUX Y 3asBl MPO JEp>KaBHY
peecTparito, BiJOMOCTSAM, 3a3HAYCHUM Y JAOKYMEHTaX, MOJAHUX IS
Jep>KaBHOI peecTparrii, ado BIAOMOCTSM, IO MICTATHCS B CAHHOMY




JEP’)KaBHOMY PEECTPI IOPUIANYHUX OCI0, (GiI3MYHUX 0CI0 — IMiITPUEMIIIB
Ta rPOMAJICEKUX (POpPMyBaHb;

HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAYCHUX y JOKYMEHTaX, MOJAaHUX
JUIS IeP)KaBHOI peecTparlii, BiZIOMOCTSIM, IO MICTATBCS B €IHHOMY
JIEPKAaBHOMY PEECTPI IOPHIANYHHUX OCI0, (GI3MYHUX 0CI0 — IMiITPHEMIIIB
Ta rPOMAJICbKUX (POpMyBaHb;

MOJJaHHS JIOKYMEHTIB 3 MOPYLICHHAM BCTaHOBJIEHOTO
3aKOHOJIAaBCTBOM CTPOKY JIJISI 1X TIOJaHHS
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[Tepemnik migcTaB auist
BiJIMOBH Y JIepKaBHI
peecTparii

JIOKyMEeHTH TI0Z]aHO 0CO0O0I0, sIKa HE MAa€ Ha I1e TOBHOBAXKEHB;

y €IuHOMYy JepXKaBHOMY pEeCTpi IOPHUIMYHUX 0OCiO, (i3nIHUX
0C10 — MIAMPUEMIIB Ta TPOMAACHKUX (POPMYBaHb MICTATHCS BiJIOMOCTI
PO CYJOBE PIIICHHS 1010 3a00POHU IPOBEACHHS peECTPAIiiHOT Jii;

HE YCYHYTO TMIJICTaBH I 3YNUHEHHS pO3TJSINY JOKYMCHTIB
IPOTSITOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cyrnepedars Bumoram KoHcTuTyii Ta 3aKoHiB YKpaiHu

14

Pe3ynbraT HamanHs
aJIMiHICTPATUBHOI MTOCITYTH

BHeceHHs BIAMOBIIHOTO 3amucy 10 €IUHOTO JCPKABHOTO PEECTPY
IOpUIMYHUX OCi0, (I3UYHMX O0CI0 — MIANPUEMIIIB Ta TPOMAJACHKUX
(dbopMyBaHb;

BUIMKCKA 3 €IUHOTO [EPKaBHOTO PEECTPY OPUAMYHUX OCiO,
¢Gi3ugHUX 0ci0 — MIANPHUEMINIB Ta TPOMAICHKUX (HOpMyBaHb — y pasi
BHECEHHS 3MiH JI0 BIIOMOCTEH, 110 B1100pakatoThCsl Y BUITUCIII;

MOBIIOMJICHHS [P0  BiAMOBY y JepXKaBHiIi peecrpamii i3
3a3HAYCHHSIM BUKJIFOUHOTO MIEPEITiKy MiICTaB JIJIsl BiIMOBH

15

Crniocobu oTprMaHHS
BIJIMOBiAL (pe3yabTaTy)

PesynbpTaTy HagaHHS aAMIHICTPATUBHOI MOCIYTH y cepi aepkaBHOL
peectpauii (y TOMY 4YMCII BUIHMCKAa 3 €IMHOIO JEPKaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (i3MYHUX 0Ci0 — MIANPHEMIIB Ta TPOMAICHKUX
dbopMyBaHb) B EJIEKTPOHHIN (GOopMi ONPHIIOJHIOIOTHCS HA TMOPTAi
eJIEKTPOHHMX CEPBICIB Ta JOCTYIHI I iX MOIIYKY 32 KOJIOM JOCTYITY.

3a OaxaHHSIM 3asBHUKAa 3 €IUHOTO JIEPKABHOTO PEECTPY
IOpUAMYHUX 0C10, (Pi3MYHHUX OCi0 — MIANPUEMIIB Ta TPOMAJCHKHUX
(dbopMyBaHb HaJA€THCSl BUITUCKA y TanepoBiid popMi 3 MPOCTaBIEHHAM
HiAMKCY Ta MEYaTKH JePKABHOTO PEECTPATOPa Ta MEYATKH, BU3HAUEHOT
3akoHoM Ykpainu «IIpo HOTapiaT» (y BHNAJKy, SKIIO AEpP>KaBHUM
PEECTPATOPOM € HOTapiyc) — y pasi MOJAHHS 3asBU PO JACpP)KABHY
peecTparltiio y narneposiit popmi*.

VY pa3i BiIMOBHU Yy Jep:KaBHIN peecTpaiii JOKYMEHTH, MOJaHi AJs
JIepKaBHOT peecTpallii, MOBEPTAIOThCSA (BUAAIOTHCSA, HAJICHIAIOTHCS
MOIITOBUM  BIJANpPABJICHHAM) 3asiBHUKY HE MI3HIIIE HACTYIHOTO
pobodoro mHS 3 JHSA HAAXO/DKEHHS BiJl 3asBHHMKA 3asBU PO iX
MIOBEPHEHHS

*Tlicnst BIPOBAJKEHHS NPOrPaMHOTO 3abe3NeueHHs €IMHOr0 JIEPKaBHOTO PEECTPY FOPHIMYHHUX 0Ci0, (i3MyHmMX 0Ci®0 — MiANpHEMIIB Ta TPOMAJICBKUX (OPMYBaHb, CTBOPEHOI'O
BifNOBiHO 10 3akoHy Ykpainu «IIpo aepxkaBHy peecTpamito IPUIHIHUX 0ci0, Gi3HYHUX 0Ci6 — MIANPHEMIIIB Ta TPOMAICEKUX (HOPMYBaHbY.

HavanpHuk BiaauTy

Annpiit KOHOHEHKO
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710 PIIIEHHS BUKOHABYOTO
KOMITETY MICBKO1 pajii

13.02.2020

Ne 1

(B pemaxitii

pIlIEHHS BHMKOHABYOTO KOMITETY

MICBKOI
Ne 113)

TEXHOJIOI'TYHHA KAPTKA

HAJaAHHSA AAMIiHICTPATUBHOI MOCJIYTH
3 Aep:KaBHOI peecTpalii nepexoay IPUINYHOI 0COOM HA TiJIBLHICTH HA MiICTABI MOJIEJIBLHOTO
cTaryry (KpiM rpoMaacbkoro (popMmyBaHHA)

panu

Bim 25.10.2022

Etanu onpamntoBaHHs
3BEpPHEHHSI PO HAJaHHS
aIMiHICTPaTHBHOI MOCTYTH

BiamnosinansHa
rmocazoBa ocoda
cy0’eKTa HaJJaHHS

CTpyKTypHI Tiapo3ainu
cy0’€eKTa HaJaHHS
aJMiHICTPaTHBHOI

CTpoKy BUKOHAHHS €TaIliB
(mii, piteHHs)

aJMiHICTPaTHBHOI TIOCITYTH, BiATIOBiAABHI
MIOCITYyTH 3a eTanu (Iiro, pillleHHs)

1. 3anoBuenns Gpopmu 3assu | HepkaBHuii Bigmin ITHATI B nenp HagxomkeHHs

PO JIEP)KaBHY PEECTPALIiio -y | PEECTPATOP. JOKYMEHTIB.

pasi mojaHHs JOKYMEHTIB

0COOHMCTO 3aBHUKOM (32

OaKaHHSIM 3asBHHUKA).

2. IlpuiioM TOKYMEHTIB 32 HepxxaBHuit Bigmin ITHAII B neHp HagXoKEHHS

OIIMCOM - y Pa3i NOJaHHs peectpaTop. JOKYMEHTIB.

JOKYMEHTIB Y MaIepoBiii

hopmi.

3. BuroroBieHHs KoMiii HepxxaBHuit Bigmin IIHATII [Iporsirom 24 ronuH micis

JIOKYMEHTIB B €JICKTPOHHIHN peecTtparop. HAJIXOJDKCHHS

(dhopMi - y pa3i momaHHA JIOKYMEHTIB, TIOJJAaHHX JIJIS

JOKYMEHTIB Y MaIepoBiii JepKaBHOI peecTparlii Ta

dhopmi. MPOBECHHS 1HIIIMX
peecTpariitHux nin, KpiM
BUXIJTHUX Ta CBSITKOBHX
JTHIB.

4. BreceHHs komiit JokyMeHTIB | JleprkaBHuit Bigmin IIHATII [Ipotsirom 24 roxuH micins

B €JICKTPOHHIN (HopMi 10 peectparop. HaJIXO/KEHHS

€MHOrO AEPKABHOTO PEECTPY. JOKYMEHTIB, MOaHUX IS
Jiep>KaBHOI peecTpariii Ta
MIPOBEACHHA 1HIINX
peecTpariitHux i, KpiM
BUXIJTHUX Ta CBSITKOBUX
JIHIB.

5. TlepeBipky mokymeHTiB Ha | JlepkaBHuUi Bigmin IIHATII [Iporsirom 24 roxuH micins

HasBHICTB IIACTAB I

peecTpaTop.

HaJIXOKEHHS




3YIUHEHHS PO3TIISILY
JIOKYMEHTIB.

JIOKYMCHTIB, TIOJIaHUX JUISI
Jep>kaBHOI peecTpariii Ta
NPOBEJICHHS 1HIINX
peecTpamiHuX Aiit, KpiM
BUXI/IHAX Ta CBATKOBUX

JIHIB.

6. IlepeBipky mokymeHTiB Ha | /lepkaBHuit Bimmin ITHATI [Ipotsirom 24 roxuH micns

HasBHICTB MiJICTaB JJIsl BIIMOBH | peeCTparop. HaJIXOIKCHHS

B JIepKaBHil peecTpartii. JIOKYMEHTIB, IOJaHHX JIJIs
Jep kaBHOI peecTpariii Ta
NPOBEJICHHS 1HIINX
peeCTpamiHuX Aii, KpiM
BUXIJHHUX Ta CBSITKOBHX
JIHIB.

7. IlpoBenenns peectpanirinoi |/JlepsxaBHuit Bigmin ITHATI [Ipotsirom 24 roxuH micins

aii (y ToMy 4mci 3 peectpatop. HAJAXOJKEHHS

ypaxyBaHHSAM PUHLUITY JOKYMEHTIB, TOJAHUX IS

MOBYa3HOI 3T0JTN) 32 JiepKaBHOI peecTpariii Ta

BIJICYTHOCTI IiJICTaB IS MIPOBECHHS 1HIIIMX

3YMUHEHHS PO3TIISIITY peecTpamitaux i, KpiM

JIOKYMEHTIB Ta BiJIMOBH B BUXIJHHX Ta CBITKOBHUX

Jep KaBHIN peecTpalii MUIsIXoM THIB.

BHECEHHS 3amucy 10 €AUHOro

JIepKaBHOTO PEECTPY.

8. ®opMmyBaHHS Ta HepxaBHuit Bigmin IIHAIIL [Ipotsirom 24 roxuH micis

OTIPUJIIOAHEHHS Ha MopTaii peecTpaTop. HAAXOKEHHS

CIIEKTPOHHUX CEPBICIiB
pe3yJIbTaTiB HaJaHHS
aIMIHICTPATHBHUX TIOCIIYT Y
cdepi aeprkaBHOT peecTpaiiii.

JOKYMCHTIB, TIOIaHUX TSI
JiepKaBHOI peecTpartii Ta
MPOBECHHS 1HIIIMX
peecTpariitHux ain, KpiM
BUXI/IHAX Ta CBATKOBUX
JIHIB.

Pimenns, aii abo 6e3/isUTBHICTE AEPKaBHOTO pEECTPATOpa, Cy0’ €KTa AepKaBHOI peecTparlii MOXYTh OyTH

ockaprkeHi 1o MiHicTepcTBa I0cTHLIT YKpaiHU Ta HOro TEPUTOPiaIbHUX OpraHis abo 10 Cyay.

HavansHuk Bigginy

Annpiit KOHOHEHKO




